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1. IACIIOPT PAFOYEH ITPOT'PAMMBbI YYEFHOH THCIHITIHHBI OII.14
«HMH®OPMAIIHOHHBIE TEXHOJIOTHH B IOPHJHYECKOH JEATE/IBHOCTH»

1.1. MecTo JTUCUMIVIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/ibHOIl nmporpamMmmbpl:  Jlucuuminaa
OIL.05 «MupopMaIMOHHBIE TEXHOJOTUU B IOPUIUYECKONW IEATEIBHOCTH» SIBIISETCS YacThIO
oOmienpoecCHOHABHOTO ~ Yy4eOHOro  MHMKJIAa  00pa3oBaTeNbHOM  HPOTpaMMbl  CPEIHETO
npodeccuoHambHoro ooOpazoBanuss B coorBercTBUM ¢ PI'OC mno cneumansHoctn 40.02.04
«Opucnpynenuusn».

Juctunnuza OI1.05 « MHpOopMannoHHbIE TEXHOJIOTHH B IOPUANYECKOM I€ATEIIEHOCTHY 00eCieynBaeT
dbopmupoBaHre OOIMX KOMIETCHIMM 1Mo BceM BuaaMm jaestenbHocTH PI'OC mo cnenuaibHOCTH
40.02.04 «¥OpucnpyneHuus».

Oco0oe 3HaueHWe TUCIUILUIMHA MMeeT Npu (OPMUPOBAHWM M Pa3BUTHUHU CIEAYIOIIUX OCHOBHBIX
komnerennus: OK 02; I1K 1.3; IIK 3.4.

Kox HanMmeHoBaHHE 001X KOMIIETEHITHIA

OK 02 Hcnonb30BaTh coBpeMEHHBbIE CpEACTBA IOMCKA, aHalIM3a W HMHTEPHpETaluu
UHPOpMAaMU ¥ WHPOPMALMOHHBIE TEXHOJOTMH IS  BBINIOJHEHUS 33734
poeCCHOHAIBHON JESTEILHOCTH.

Kon HanmenoBanue npogeccHOHAIBHBIX KOMIIETEHIUH

TIK 1.3. Bnagerr HaBblKaMHM NOATOTOBKM IOPUJIMYECKUX JOKYMEHTOB, B TOM YHCIE C
UCTIOJTb30BaHUEM HH(POPMAITMOHHBIX TEXHOJIOTHIA.

IIK 3.4. OcymiecTBiATh (GOpMHpPOBaHHWE M BeAeHUE 0a3 JaHHBIX 00 oOpaleHusX B
TEePPUTOPUANBHBIN opran @oH1a NEHCUOHHOTO U COLIMAIBHOTO cTpaxoBanusi PO , B
OpPraHU3aIMI0 COIMANBHON 3aIllUThl HACENECHHs IOoJyyaTeNeil NMEeHCHUH M WHBIX
COLMAJIBHBIX BBIMIAT U MPEJOCTABICHUS YCIYr TOCYIAapPCTBEHHOTO COIMAIbHOTO
obecrieueHus.

1.2. Iliianupyemblie pe3yJbTaThl 0CBOEHUS THCHMILINHBI:
B pe3ynbrate n3ydeHus: JUCIUTIINHBI 00yJatOIIUHCs JTOIKEH:

ymems: . HCTOJB30BaTh MPOTPAMMHOE 00ecTieueHre B IPO(ECCUOHATHEHON
JeSITETbHOCTH;
+ HPUMCHATH KOMIIBIOTCPHLIC U TCICKOMMYHUKAIIUOHHBIC CPCIICTBA,

. paborath c WH(OPMAITMOHHBIMU  CIIPABOYHO-TIPABOBBIMHU
CHCTEMaMH,

. HCHOJb30BaTh MPUKIIAAHbIE IPOrpaMMBbl B IPO(HECCHOHATBHOM
JeATebHOCTH;

. paboTath C 3IEKTPOHHON MOYTOMH;

. HCIOJb30BaTh PECYPCHI JOKAJIbHBIX U rJ100aJIbHBIX
MH(OPMALIMOHHBIX CETEH;




3Hamb: . cocTraB, QyHKUMH UHOOPMAIIMOHHBIX U TEJIEKOMMYHHUKALMOHHBIX
TCXHOHOFHﬁ, BO3MOXHOCTH HUX HUCITIOJIB30BaHUA B
po(ecCHOHATLHOM I TEIBHOCTH,

~ OCHOBHBIC ITpaBUJia U MCTOIbI paGOTBI C IMaK€TaMU IMPUKIAIHBIX
pOTpaMM;

. ITIOHATHUC I/IH(i)OpMaHI/IOHHI)IX CUCTEM u

MH(GOPMaLIMOHHBIX TEXHOJIOTHUI;

. TIOHSTHE TPaBOBOW MH(OPMAIIUH KaK cpebl HHPOPMAITMOHHON
CHCTEMBI;

. Ha3HAYCHHE, BO3MOXKHOCTH, CTPYKTYpPY, MPHUHIMI  pabOThI
HH()OPMAIIMOHHBIX CIIPABOYHO-TIPABOBBIX CHCTEM;

. TEOPETHYECKHE OCHOBBI, BUIIbI U CTPYKTYpY 0a3 TaHHBIX;

. BO3MOXXHOCTHU CETEBBIX TEXHOJIOTUN pabOThI ¢ HH(pOpMaIHen




2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIHUILJIMHBI

2.1. O0beM yueOHOM JMCHHMIIIMHBI M BUABI Y4e0HO# padoThI

Buna yueOHoi# padoThl

O0BeM yacoB

O0bem 00pa3oBaTeJIbHOM MPOrPaMMbl Y4e€OHOM TH CIUTIIMHBI 50
B TOM YHCIJIE:

TEOopeTHIeCcKoe 00yueHue 14
nabopaTopHbIe pabOThI 36

MPaKTUYECKUE 3aHATUS (He NpedycMOmpeHo)

KypcoBas paboTa (IIpOeKT) (He npedycmompeno)

KOHTpPOJIbHASI paboTa (He npedycmompeno)

CamocmosmenvHnas pa60ma

Koncynpranuu

HpOMe)KyTO‘lHaﬂ aTrecraunus

JAudppepeHnupoBaHHbIN




3avder




2.2. TemaTnuyecKuii IJIaH U coep:KaHUe Y1eOHOI

AUCHHUILTHHBI
HaumenoBanue pasnenos | Coaep:xkanne yueOHOro Marepuajia v (pOpMbl OPraHu3aliu AesATeJbHOCTH Oo0bem B Koambi
H TeM 00yyarImuXxcs gacax KOMIIeTeH LU,
(popmupoBanuo
KOTOPBIX
crnocodcTByeT
3JIeMEeHT
NPOrpaMMmsblI
1 2 3
Pasnen 1. Ilpumenenne nHGOPMAIHOHHBIX TEXHOJIOT It 11
Tema 1.1. IlousiTue n Coaep:xxaHue yueOHOIro MaTepuaJia:
CYLIHOCTH TeopeTnueckoe o0y4eHue OK 02; IIK 1.3;
HH(pOPMALMOHHBIX [NonsTus nHopManuy, HHGOPMALMOHHON TEXHOJIOTHH, HH(OPMAIIMOHHO IIK 3.4.
CHCTEM M TeXHOJIOTHH CHUCTEMBL.
[lpumenenne wWHGOPMAIIMOHHBIX TEXHOJOTUH B TPABOBOH W COLMAIBHOM
nestenbHOCTH. CrocoObl  00pabOTKH, XpaHEHWs, Tepeladyd W HaKOIUICHUS 1
uHpopmaruu. Omneparuu  oOpaboTku uHbopmaru. OOImKe TONOXKEHUS 10
TEXHUYECKOMY U MPOrpaMMHOMY 00ecrieueHHIO HH(OPMAIIMOHHBIX TEXHOJIOTHH.
Knaccudukanus u coctaB HHPOPMAIMOHHBIX CHUCTeM. JKHU3HEHHBIH MK
MH(POPMALMOHHBIX CUCTEM.
JlaGopaTtopHble 3aHATHUSA 2
JlaGopaTtopnass padora. UHbopmanMoHHBIE CHCTEMBI M TEXHOJOTHH, OK 02; IIK 1.3;
MPUMEHSIEMbIE B IPABOBOM U COLUAIBHOM €S TEILHOCTH 2 TIK 3 .4.
Tema 1.2. Texuuueckoe Copnepxanue yueOHOTro MaTepuaJia 3
obecneueHue TeopeTnueckoe o0yueHue OK 02; TIK 1.3;
HH(POPMANHOHHBIX [TpunnMIBI KTaccuUKAIMU KOMIIBIOTEPOB. APXUTEKTYpa MEPCOHATBHOTO [IK 3.4.
TEXHOJIOT Hif KoMmmbioTepa. OCHOBHBIE XapaKTEPUCTUKH CUCTEMHBIX OJIOKOB 1 MOHHUTOPOB. 1

[Tepuepuiinblie ycTpoiicTBa: NpUHTEPHI, CKAHEPHI, KOTIUPHI, JTE€KTPOHHBIE




IJIAHIICTHI, Be6-KaMepLI uT.nOo.

JlabopaTopHbIe 3aHATHS

Tema 1.3. IlporpammHoe

Copep:xxanue yueoHoro marepuana: Ctpykrypa 6a30BOro nporpaMMHOIO

OK 02; IIK 1.3;

o0ecrneuyeHue obecrnieuenus. Knaccudukanus 1 OCHOBHBIE XapaKTEPUCTHKHU ONEPAIIHOHHOM [IK 3.4.
HHGPOPMALMOHHBIX cucreMbl. OcoO0eHHOCTH HHTEpdeiica onepalnoHHON cucTembl. [Iporpammer —
TEeXHOJIOT Hii. YTWIUTHI.
Knaccugukaius 1 HanpaBiIeHUs UCIIOJIb30BaHMsI IPUKIIAAHOTO IPOrPaMMHOI0
oOecrieueHMs Ui peLIeHUs IPUKIIaIHbIX 3a/1a4, IEPCIEKTUBBI €0 Pa3BUTHUS.
Teoperuueckoe o0yueHue
JlabopaTopHble 3aHATHS
JlaGopaTopuas pabora. IlpukianHoe mporpamMMmHoe obecrieueHue: QaiiaoBble OK 02; IIK 1.3;
MEHEKEPBI, IPOrPaMMbI-apXUBATOPBI, YTHIIUTHIL. IK 3.4.
CamocrositesibHasi padora oOydaromuxcsi: Cucremarnyeckas mpopadoTKa OK 02; TIK 1.3;
TEOPETUYECKOI0 M IIPAKTUYECKOI0 MaTepHasa, HalucaHue JOKJIal10B, pedepaToB I1K 3.4.
Tema 1.4. Copnepxxanue yueOHOTro MaTepuaJia
Komnbrorepubie BUpychl. | TeopeTnyeckoe 00y4eHune OK 02; IIK 1.3;
AHTHBUPYCHI. 3amuTa [ToHsATHE KOMIIBIOTEPHOTO BUPYCA, 3aIIUTHI HHPOPMALUU 1 UH(HOPMAITMOHHON TIK 3.4.
uHpopmManuu B 6e3onacHocTU. [IpuHIMITEI U CIOCOOBI 3aIIUTHI HHGOPMALIUU B
HHGpOPMaLMOHHBIX MH(POPMALIMOHHBIX CHCTEMAX.
cucremax. XapakTepHucTuka yrpo3 0e30nacHOCTH HH(GOPMALMU U UX UCTOYHUKOB. MeTo bl
obecnieueHnst THPOPMAIIMOHHON OE30TTaCHOCTH.
[TpuHIMIBI 32U THl THGOPMALIUU OT HECAaHKIIHOHUPOBAHHOTO JIOCTYTIA.
ITpaBoBO€ oOecnieueHre NPUMEHEHNsI THPOPMALIMOHHBIX TEXHOIOTUN U 3aLUThI
uHpOpMaLUu
JlaGopaTtopHble 3aHATHUSA
JlaGopaTopuasi pa6ora. OpraHu3anus 3amUThl HHHOPMAIIMK Ha IEPCOHATEHOM OK
KOMIIBIOTEPE. 02;




MK 1.3; TIK 3.4.

Paznen 2. Onepauunonnasi cucrema MS Windows. CtanapTHble IpOrpaMMHbIe CPeICTBA. 4
Tema 2.1. HaTepdeiic OC | Copnepxanue yueOHOro MmarepuaJa: 4
Windows. @aiisioBas TeopeTnueckoe o0yueHue OK 02; IIK 1.3;
cucrema. Hcnonb3oBanue Windows, kak eIMHOTO TpadUIecKoro MPOTrpaMMHOTO [IK 3.4.
CranjgapTHbie uHTepderica st mporpamMm. Paznuuneie Bepcun Windows 1 ©X 0COOCHHOCTH.
nporpaMMHbIe Hntepdeiic OC Windows. Pabounii cton. CriocoOsl 3amycka mporpamm B 2
cpeacTBa Windows.
daiinoBas cucreMa: nporpaMMbel Moii komnbtoTep u IlpoBonnuk. Co3nanue,
nepeMeleHue, yaajaeHue namnok, (paiios, sipiabIKOB.
JlabopaTopHbIe 3aHATHS 2
Jladoparopuas pabora. Martepdeiic OC Windows. DaiinoBas cucrema. OK 02; TIK 1.3;
CrangapTHbIe TpOrpaMMHBIE CPEICTBA. 2 [IK 3.4.
Pasnen 3. TexHos10rum co31aHusi ¥ npeodpa3oBaHus HHPOPMALNMOHHBIX 00bEKTOB 22
Tema 3.1. Texnonorun | Conep:xanue y4eOHOro MaTepuasa: 6
co3gaHuss W 00paGoTku | Teopernyeckoe odydeHue 2 OK 02; TIK 1.3;
TeKCTOBOI HHpopMauun | Criucku: MapKHPOBaHHbBIC, HYMEPOBAHHBIC, MHOTOYPOBHEBbIE. ABTOMATHYECKOE IIK 3.4.

co3nanue crnuckoB. Co3aaHne v OMMCAaHUE HOBBIX CTHJIEH CITMCKOB,
(dbopMaTHpOBaHUE CO3TaHHBIX CITUCKOB.

Co3nanue u opopMIIeHHE Ta3eTHBIX KOJOHOK. O opMiieHHe KOJIOHOK TEKCTa ¢
MOMOIIBIO TAOYIISAIINN

CrniocoOsI co3nanus Tabnuil, mpeodpazoBanue TekcTa B Tabnuibl. KoncTpykrop:
ctu opopmieHue Tabaui. Maker: 1obaBieHe U yaaneHue GparMeHTOB
TaOJHIIBI, PACTIONIOKEHUE U HAIIPaBIICHUE TEKCTa

HywMmepanus cTpaHull, KOJOHTHUTYJIbI, Pa3pbiBbl CTpaHHUL, paszaenos. CTuieBoe
odopmIIeHHE 3aT0JIOBKOB, pelakTupoBaHue cTuieil. Co3naHue U pelakTupOBaHHe
aBTOCOOMPAEMOTO OTJIABIICHUS




JlaGopaTtopHble 3aHATHUSA
JlabopaTtopnas  paGora. Co3manue u  odopMiIeHHE  MapKHPOBAHHBIX, OK 02; IIK 1.3;
HyMEPOBAaHHBIX 1 MHOI'OYPOBHEBLIX CIIMCKOB. TIK 3.4.
JlaGopaTopHas pa6ora. Coznanue U 0popMIIEHUE ra3eTHBIX KOJIOHOK. OK 02; IIK 1.3;
[IK 3.4.
JladopaTopnasi padora. Coznanue u opopMieHrne TaOJINII B TEKCTE. OK 02; ITIK 1.3;
[IK 3.4.
JladopaTopnasi padora. CTuiu, co3jaHue U PEIAKTUPOBAHUE aBTOCOOMPAEMOTO OK 02; TIK 1.3;
oryaBlieHUd. [ Unepcchliku TIK 3.4.
Tema 3.2. Texnosnoruun Copnepxxanue yueOHOro MmarepuaJia:
00pabdoTKH YNCIOBOM Teopernueckoe ofyuenne OK 02; TIK 1.3;
uHpopmanuu DKOHOMHUYECKHE pacyeThl W aHaIW3 (PUHAHCOBOTO COCTOSHHS TPENIPHSATHS. TIK 3.4.
Opranuzanus pacueToB B TabnmuHoM nporeccope MS Excel. OtHocurenpHas u
abcouoTHas agpecanys B TabaunuHoM npoueccope MS Excel.
Cas3annble Tabauibl. Pacuer mpoMexyTouHslx nToros B Tabnunax MS Excel.
[Ton6op mapametpa. Opranuzanus oOpatHoro pacyera. Csizu Mexay daitnamu u
KoHconuaanus qaHHbIX B MS Excel. cnonb3oBanne 3IEKTPOHHBIX TAOIHIL IS
(UHAHCOBBIX U SKOHOMUYECKUX pacueros. Hcnonp3oBanue
CHeUalIn3upOBaHHBIX IporpaMm JUIsL  aHalu3a (uHAHCOBOTO
COCTOSIHUSI OpTaHU3alUH
JlaGopaTtopHble 3aHATHUSA
JlaGopaTopHas padora. Cnucku. Mcnonb3oBanue GyHKUMN 111 aBTOMaTH3alUU OK 02; IIK 1.3;
paboThI co criucKkaMu. ABTO(QUIIBTPBI U paCIIUPEHHbIE (PUIIBTPHI. IIK 3.4.
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JlaGopaTopnas padora. CBoaHble TaOuuIbl. PacyeT mpoMeKyTOUHBIX UTOTOB B OK 02; IIK 1.3;
tabmmnax MS Excel [IK 3.4.
JlabopaTopHasi padoTta. 3anuch 1 peAaKTUPOBAHUE MAKPOCOB. JJIEMEHTHI OK 02; TIK 1.3;
yIpaBieHUs: GOPMBI. [IK 3.4.
JlabopaTopHnasi padora. Pemenue 3amad mporHo3upoBaHUs: (YHKIMH, JTUHUU OK 02; TIK 1.3;
TpeHa. [IK 3.4.
JlaGopaTtopnas pabora. Pemenue 3amauy onTHUMHU3aLuU: MOAOOp mHapameTpa, OK 02; IIK 1.3;
MIOMCK PELICHMS. [IK 3.4.
Tema 3.3. Texnosioruu Coaep:xxaHue y4eOHOro MaTepuasa:
€o31aHMA ¥ 00padoTKH TeopeTnueckoe o0y4eHue OK 02; IIK 1.3;
rpaguyeckoi KommnbrotepHas rpaguka, ee BUIbl. OYHKINOHAIBHBIE BO3MOKHOCTH MPOTrpaMM IK 3.4.
uHpoOpMaLHH 00paboTKKM  pacTpoBbIX rpadUyYecKuX  H300pakeHHH  MyabTUMETUHHbBIC
POTPAMMBI.
Ha3nauenue u 0CHOBHbIE BO3MOKHOCTH MPOrpaMMbl TIOATOTOBKHU Mpe3eHTalul
MSPowerPoint. OcHOBHBIE TpeOOBaHHUS K IETOBBIM MPE3EHTAIUSIM
JlabopaTropHble 3aHATHS
JladopaTopnasi padora. Co3nanue pacTpOBOTr0 H300paKeHHS 110 3a1aHHBIM OK 02; IIK 1.3;
ycioBusM. PegakTiupoBaHue UMIIOPTUPOBAHHBIX (DAiiyIOB B Mporpamme. [IK 3 4.
Kouseprauus ¢aiinos.
JlabGopaTtopnas pa6ora. Co3ganue MyJIbTUMEAUNHBIX MPE3CHTAIIUN B OK 02; TIK 1.3;
MSPowerPoint. [IK 3.4.
Tema 3.4. Texnosnoruu Copnepxxanue y4deOHOro Martepuana: bas3bl JaHHBIX U CHCTEMbI YNpPaBICHUS OK 02; IIK 1.3;
XpaHeHusi, 0T00pa u 0a3amu TaHHBIX. [IK 3.4.

COPTUPOBKH UHPOpMATUMN

TeopeTn'lecxoe oﬁyqeﬂne
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JlaGopaTtopHble 3aHATHUSA

JlaGopaTtopnas paGora. Cucrembl ynpaieHus Oa3amu JaHHBIX MSAccess.
Co3ganne Tabauil Oa3bl HaHHBIX. Benenue Tabmuiy B 0a3e MaHHBIX, KIIIOYH,
CBsI3bIBaHUE TaOIUI. BBOM M peakTHpOBaHUE 3aMMCel ¢ MOMOIIBI0 (DOPMEL.

OK 02; IIK 1.3;
[IK 3.4.

JlaGopaTtopHas paGora. 3anpocbl PopMmMHpOBaHHE 3aIpPOCOB AJs TOUCKA H
copTupoBKM uHpopMmanuu B 0Oa3ze naHHbIX. CnoxkHble 3ampockl. Iloctpourens
BbIpaxkeHUi. Co3/1aHuE OTYETOB.

OK 02; IIK 1.3;
[IK 3.4.

Paznen 4. TejlekOMMYHUKAIIMOHHBIE TEXHOJIOTHU

13

Tema 4.1.

Conep:xaHue y4eOHOTo MaTepuaJa:

IIpencrasiienust o
TEeXHUYECKUX U

MPpOrpaMMHBIX CpeacTBax
TCJICKOMMYHUKAIUOHHBIX

TEeXHOJIOTHUH.

TeopeTnueckoe o0y4eHue

WutepHer-TexHoaoruu. CriocoObl U CKOPOCTHBIE XapaKTEPUCTUKH MOIKIIOUECHNUS,
npoBaiinep. Ilomck  wHboOpMammM ¢ WUCIONB30BaHHUEM  KOMIIBIOTEpa.
[TporpamMMHBIE€ TIOUCKOBBIE CEPBUCHL. VICTIOIB30BaHNE KITIOYEBHIX CIIOB, (pa3 uis
novcka nHpopmanuu. KomOuHamu ycnoBus MouckKa.

[Tepenaua uHopmManuu Mexay kommbioTepamu. IlpoBogHass u GecrnpoBoaHas
CBS3b.

MeTo/bl co3aaHMs U COTIPOBOXKACHUSI CaliTa.

Bbpayzep. [Ipumeps! paboTbl ¢ WHTEPHET-Mara3uHoOM, MHTEPHET-TYPareHTCTBOM,
uHTEepHET-Onbmorekoit u  mp. IlouckoBwle cucremsl. [lpumep moucka
uHpOpMALIUN Ha roCy/1apCTBEHHBIX 00pa3zoBaTeNbHBIX MopTanax.
OcymecTBieHre TOWCKa WHGOpPMANWKA WM HHPOPMAIIMOHHOTO OOBEKTa B
TEKCTe, PaillIOBBIX CTPYKTypax, 6azax gaHHbIX, ceTu MuTepHeT. Co3nanue sumka
AJIEKTPOHHOM IMOYTHI M HACTPOMKa ero mapamerpoB. dopmupoBaHue agpecHOU
KHHTH.

OK 02; IIK 1.3;
[IK 3.4.

JlabopaTropHble 3aHATHS

JlaGopaTopHas pa6ora. PaGoTa ¢ nouckoBsiMu cuctemMamu. Pabora ¢
251eKTpoHHOM nouToi. Co3jaHue caiiTa-BU3UTKU CPEICTBAMU OHJIAlTH-peaaKTopa

OK 02; IIK 1.3;
[IK 3.4.

JladopaTopnasi padora. CriocoObI CO3aHMS ¥ COMPOBOXKICHUSI CaiTa.

OK 02; IIK 1.3;
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BusyanbHblil peakrop [IK 3.4.
4.2. Bo3amoxHOCTH Copepxxanue yueOHOIro MaTepuaJia:
CeTeBOro NporpaMMHoOro | Teoperuueckoe o0yueHue OK 02; IIK 1.3;
odecrieyeHust LISt ConuanbHble ceTu. JTUYECKHE HOPMBI KOMMYHUKanui B IHTEpHETE. [IK 3.4.
OpraHusauuu WuTepuerxypHaisl u CMU.
KOJLIeKTHBHOH JIaGopaTopHble 3aHATHS
ACATEALHOCTH B JlabopaTopnas padora. Vcrosnb3oBanue Bo3MoxkHocTel cereBoro 110 OK 02; IIK 1.3;
rJ100aJIbHBIX U K 3.4.
JIOKAJIBHBIX
KOMIIBIOTEPHBIX CETHAX
JlabopaTopHas paGora. Vcrionb30BaHNEe CHUHXPOHHOIO U ACUHXPOHHOIO YyaTa. OK 02; IIK 1.3;
WutepHeT-Teneonus, BUICOKOHPEPEHIHS IIK 3.4.
Jla6opaTopnasi padota. VMcnonb3oBanue cepsucoB Google Docs st OK 02; IIK 1.3;
COBMECTHOM pabOThI C TOKYMEHTaMHU TIK 3.4.
4.3. [Ipumepsbl ceTeBBIX Conep:xxanue yueOHoro marepuasa: CereBbie HHPOPMAIIMOHHBIE CUCTEMBI IS OK 02; TIK 1.3;
MHQOPMALHOHHBIX pas3InYHbIX HampaBieHUi MPodhecCHOHAIbHON AEATENbHOCTH (CUCTEMbI [IK 3.4.
CHCTEM IS PA3IMYHbIX AIIEKTPOHHBIX OMIIETOB, 0AHKOBCKUX PacyeTOB, PETUCTPAIIMU aBTOTPAHCIIOPTA,
HAIpABJIeHUii AJIEKTPOHHOI'O TOJI0COBaHUS, CUCTEMBI MEUIIMHCKOTO CTpaxoBaHUs,
npodeccHonanbHoi JUCTAaHIIMOHHOTO O0YYEeHHS U TECTUPOBAHMUS, CETEBBIX KOH(pepeHuil u GhopyMoB
AeATeIbHOCTH ¥ 11p.)
Teoperuueckoe o0yueHue
JlabopaTopHble 3aHATHS
JlaGopaTopHas pa6ora. Pa6ora B CIIC «Koncynbsrant [Tmrocy. OK 02; IIK 1.3;
I1IK 3.4.

Kypcogoii npoekr (padora) (ne npedycmompena)

CamocrosiTenbHasA yueOHas padoTa 00y4yaomerocst HaJi KypcoBbIM IPOeKTOM (padoToii) (ke

npedycmompena)
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Bcero

50
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3. OCOBEHHOCTHU PEAJIM3ALIIMU JUCHUIIJIMHBI B OTHOLWEHWU JIUL U3 YNCJIA
HMHBAJINJIOB U JINI] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3/10POBbS

OOyyaromuecs ¢ OTrpaHUMYEHHBIMH BO3MOXKHOCTSIMH 3J0POBbSl, B OTJIMYHE OT OCTAJIbHBIX
00y4aromuxcsi, UMEIOT CBOM crieninuyecKkue 0COOCHHOCTH BOCIIPUSTHS, IEpepabOTKU MaTepuaa.

[Tonbop u pa3paboTka yuyeOHBIX MATEPUATIOB JOJDKHBI MPOU3BOIAUTCS C YY€TOM TOTO, YTOOBI
MPEIOCTABIISATh ATOT MaTepual B PA3IMYHBIX (opMax Tak, 4TOOBI HHBAIUIBI C HAPYIICHUSIMH CITyXa
nonyyaiau WHGOpMAalMI0O BU3YalbHO, C HApYHICHUSAMH 3pEHHS — ayAuanbHO (Hampumep, ¢
UCTIONb30BAaHUEM MPOTPaMM-CHHTE3aTOPOB pPEUYH) WIM C TOMOIIBI0  THU(PIONHGOPMAITMOHHBIX
YCTPOMCTB.

Bri6op cpeactB U MeTo/I0B 00y4eHUs] OCYLIECTBIISIETCS caMUM Tipenofasaressm. [Ipu sTom B
00pa3oBaTeNbHOM IPOLIecCe PEKOMEHAYETCS HCIOIb30BaHHE COIMATbHO-aKTUBHBIX U pedIeKCHBHBIX
METOJIOB OOYYEHHUs, TEXHOJOTHUH COIMOKYJIbTYPHOH peabMIUTAIIMK C LEIbI0 OKa3aHWs MOMOIIH B
YCTAHOBJICHUH TOJHOLEHHBIX MEXKJIMYHOCTHBIX OTHOLIEHUH C IPYrUMH OOYYarolIMMHCS, CO3JaHUU
KOM(OPTHOTO IMCUXOJOTUYECKOTO KJIMMaTa B CTYACHUECKOH TpyIIIe.

CornacHo TpeOOBaHMSAM, YCTaHOBJIEHHHIM MuHOOpHayku Poccuu k TOpSAKY peanu3anuu
00pa30oBaTeNbHON AeATeILHOCTH B OTHOIIEHUN MHBAIHIOB U JIMI] C OTPAaHUYCHHBIMU BO3ZMOXKHOCTSIMU
3I0pOBBS, HEOOXOAUMO UMETH B BU]LY, UTO:

1) WHBaNHIBI M JIUIA C OTPAHUYCHHBIMI BO3MOKHOCTSIMH 37I0OPOBBS IO 3PCHHUIO UMEIOT TIPABO
MPUCYTCTBOBATh HA 3aHATHSIX BMECTE C ACCHCTEHTOM, OKA3bIBAIOIIUM O0YyYaromeMycsi HEOOXO0AUMYIO
MIOMOIIIb.

2) WHBaJIUIBI M WA C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 3J0POBbSI 110 CIIYXY UMEIOT IIPaBO
Ha KMCIOJIb30BaHUE 3BYKOYCHJIMBAIOIIEH annapaTypsbl.

[Ipy npoBeaeHUHM NPOMEXKYTOYHOM AaTTECTAllMM M0 AMCLUUIUIMHE oOecrneunBaercsi coOIoAeHHe
CJIETYIOIINX OOIMIMX TPeOOBAHMIA:

- TpoBeJeHHE aTTecTalluu Ui HMHBAJIMWJIOB B OJHOM ayJWTOPUHM COBMECTHO C
00y4JaromnMuUCs, He SABIAIONIMMUCS UHBAUAAMHU, €CIIH 3TO HE CO3/1aeT TPYAHOCTEH /ISl MHBAIUIOB U
WHBIX 00YYaIONIUXCs TIPH MPOXOKICHUH FOCYAapCTBEHHOM UTOTOBOM ATTECTAIIHM;

- TPUCYTCTBHE B ayJUTOPUU ACCUCTEHTa (ACCHCTEHTOB), OKA3bIBAIOIIETO OOYYAIOIIUMCS
WHBaJIMJaM HEOOXOJUMYI0 TEXHHYECKYIO IMOMOIIb C YYETOM HX HHIUBUIYaJbHBIX OCOOEHHOCTEH
(3aHsATH paboyee MecTO, TMEpeIBUraThCs, MPOYUTaTh U OQPOPMHUTH 3ajJaHue, OOIIaThCi C
HK3aMEHATOPOM);

- TIONB30BaHUE HEOOXOIMMBIMH O0YYAIOIIMMCSl MHBATUAAM TEXHUYECKUMU CPEACTBAMU TpU
MPOXOXACHUU aTTECTAlUU C YYETOM X HHAUBUAYAIbHBIX 0COOCHHOCTEH;

- o0ecneyeHHE BO3MOYKHOCTH OECHpPENSATCTBEHHOI'O JOCTyINa OOYy4YaroUIMXcs MHBAJIWIOB B
ayJIMTOPUH, TyaJIeTHbIE U APyTHe MOMEIIEHHS, a TAK)Ke UX MPeObIBaHMS B YKa3aHHBIX MTOMEIICHUSX.

[lo mnuceMeHHOMY 3asiBJICHHIO OOY4YaroIIerocss HWHBaJWAa MPOAOKUTEIBHOCTh ClIAuH
00ydJarmuMcsi WHBATHIOM d5K3aMEHa MOXKET OBITh yBEJIMYEHa IO OTHOIICHUIO K YCTAaHOBJICHHOMN
IPOJOKUTEIBLHOCTHU €0 CIauH:

- TIPOJOJDKUTENIFHOCTh CIIa4M dK3aMeHa, IMPOBOJMMOTO B NMUCHMEHHOH (opme, - He Ooiee
yeM Ha 90 MUHYT;

- TPOAOKUTENBHOCTH MOATOTOBKHM OOYYaIOLIErocss K OTBETY Ha dK3aMEHe, MPOBOJMMOM B
ycTHOM opMe, - He Oosiee yeM Ha 20 MUHYT;

B 3aBucuMocTH OT WHAMBHAYaJIbHBIX OCOOEHHOCTEW OOYyYaromMXCcsi C OTrpaHMYEeHHBIMH
BO3MOXKHOCTSIMH 37I0POBbsI OpPTaHU3AIMS OOECIIEUYUBACT BBIMOJHEHUE CIEIYIOMIMX TPEeOOBaHHM MPHU
MIPOBEJICHUH aTTECTAINH:

a) IS CIETBIX:
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- 3aJaHUs U WHBIE MaTepUaNbl JUIsl CIa4d dK3aMeHa o(opmIstoTcs penbeHO-TOUSUHBIM
mpudTom bpaiinsg wim B BHIE 3JIEKTPOHHOTO JOKYMEHTA, TOCTYITHOTO C MIOMOIIbI0 KOMITBIOTEPA CO
CHCIUATM3UPOBAHHBIM  MPOTPAMMHBIM ~ O0ECTIEYeHHEM  JUIs  CJENbIX, JHOO  3a4UTHIBAIOTCS
ACCUCTEHTOM;

- THUChMCHHBIC 3a/laHUsl BBITIONHSAIOTCA OOYyYarolMMHCS Ha OyMmare peiabeHO-TOUCYHBIM
mpudTom Bpaiiis wim Ha KOMIBIOTEPE CO CHEIHATN3UPOBAHHBIM TPOTPAMMHBIM 00ECTICYCHHEM JIIsI
CJICTIBIX, JTMOO HAJMKTOBBIBAIOTCSI ACCUCTCHTY,

- mnpu  HEOOXOAMMOCTH  OOYYAarOIIUMCS  MPEIOCTaBISICTCS  KOMIUIGKT — MHCBMEHHBIX
NPUHAUIC)KHOCTeW U Oymara s muchMa pelibepHO-TodeuHbIM mpudTOoM bpaiins, xoMmbpioTep co
CHEIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00ECTICUCHHEM JIJIS CIICTIBIX;

0) st c1aboBUASIINX:

- 3aJIaHUS M WHBIE MaTEePHAIBI Ul Cau SK3aMeHa 0(hOpMIISIFOTCS yBETUIEHHBIM IIPH(TOM;

- obecneunBaeTcs MHANBUAYyATbHOE paBHOMEPHOE ocBeleHne He MeHee 300 JroKc;

- TpU HEOOXOTUMOCTH OOYYaIOIIUMCS TPEAOCTABISETCS YBEJIWYHMBAOIIEE YCTPOMCTBO,
JIOITYCKAeTCs UCTIOIh30BAHUE YBEIMUNBAIOIINX YCTPOUCTB, HMEIOIIUXCS Y 00yUJaONUX S,

B) LI TIIYXUX U cna6ocnmmamnx, C TSOKCJIBIMU HAPYIICHUAMUA PEUM:

- obecrneunBaeTcs HAMYKE 3BYKOYCHIUBAIOIIEH anmaparypbl KOJIEKTUBHOTO MOJh30BAHMSI,
npu  HEOOXOAMMOCTH  OOYYaromUMCS — TPEAOCTAaBISETCS ~ 3BYKOYCHIIMBAIONIAs  ammaparypa
WHIMBUYAIBHOTO MOJIb30BaHMS;

- II0 WX JKEJIAHUIO UCIIBITAHUS TIPOBOISTCS B IUCBMEHHOU (hopme;

T) JUIsl JIUI] C HapYUICHUSIMH ONIOPHO-JBUTAaTEIbLHOTO ammnapara (TsLKeJIbIMUA HapyHIeHUSIMU
JIBUTATEIFHBIX (QYHKIMIA BEPXHUX KOHEYHOCTEH WM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

- IIMCBMCHHBIC 3adaHUusd BBITIOJTHAROTCA O6y‘-IaIOHII/IMI/IC$I Ha

KOMITBIOTEPE CO
CIICHHUAIM3NUPOBAHHBIM IMPOTrpaMMHBIM o0ecrieueHreM WIH HAaIUKTOBBIBAIOTCSA aCCUCTCHTY,

- 110 X KEJIAHUIO UCTIBITAHUS IPOBOMSTCS B YCTHOM opMe.

O HeoO0XOAMMOCTH OOECIICUYCHUS CIEIUATBHBIX YCIOBUW JUISI TPOBEACHUS AaTTECTAIlUH
00yJaroIIUICs TOMKEH COOOIUTL MMCHMEHHO He TIo3/Hee, yeM 3a 10 mgHeid 1o Havana arrectanun. K
3aSBJICHUIO  TMPWIATAlOTCSA  JIOKYMEHTBI,  TOATBEPXKIAIONIME  HaJUdWe y  OOyYaromerocs
UHIMBUAYAIbHBIX OCOOCHHOCTEHN (TMPH OTCYTCTBUU YKA3aHHBIX JTIOKYMEHTOB B OPTaHU3AINH).

4. 3BATIAHUS 1JISI CAMOCTOSITEJIBHOM PABOTHI OBYYAIOIIMUXCSI

[Tpy nnaHUpOBaHUU CaMOCTOATENBHOM BHEAyIUTOPHOW pabOThl 00y4aromMMCsl MOTYT OBbITh
PEKOMEHI0BaHBbI CJIEYIOIME BUJIbI 3aJaHUN:

O g oBnajgeHus 3HAHUSIMU: YTEHUE TeKcTa (y4eOHUKa, IePBOMCTOYHUKA, TOTOTHUTEIbHOU
JIUTEpaTyphl); COCTAaBICHHME IUIAHA TEKCTa; TIpaduueckoe H300pakeHUE CTPYKTYpBl TEKCTa;
KOHCIIEKTUPOBAHME TEKCTA; BBIMMCKM U3 TEKCTa; paboTa CcO CIOBapsMU M CIPAaBOYHUKAMU;
03HAKOMJIEHHE C HOPMATUBHBIMU JIOKyMEHTaMHM; y4eOHO-Uccle1oBaTeabckas paboTa; HCIOIb30BAHUE
ayHo- U BUAECO3aNUCEN, KOMIIBIOTEPHON TeXHUKU 1 MIHTepHETa U 11p.;

0  nns 3akperieHus W CMCTEMaTH3allii 3HaHUK: paboTa ¢ KOHCIEKTOM JeKiuid (oOpaboTka
TEeKCTa); TOBTOpHas pabora Hax ydeOHbIM MaTepuagoMm (yuyeOHHKA, TMEPBOMCTOYHHKA,
JOTIOTHUTEIHHON JIUTEpaTyphl, ayIuo- U BHUJCO3AIMCEH); COCTaBIEHHWE IUIaHA W TE3UCOB OTBETA;
COCTaBJICHHUE TaOJMI[ I CHCTEMaTH3alid y4eOHOro MaTepuaga; H3Y4YeHHEe HOPMATUBHBIX
MaTepHalioB; OTBETHl Ha KOHTPOJILHBIC BOIPOCHI; aHAIMTHYECKass 00paboTKa TekcTa (AaHHOTHPOBAHUE,
peneH3upoBanne, peepupoBaHue M JIp.); MOATOTOBKA COOOIIEHUH K BBICTYIUICHHIO HAa CEMHHApE,
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KOH(EpEeHIIMU; TOArOTOBKa pedeparoB, MAOKIANOB; COCTaBICHHE OuUOIMOrpaduu, TEMATHYSCKHX
KPOCCBOPJIOB; TECTUPOBAHHE U JIP.;

O s dopmupoBaHusl yMEHHWI: pelIeHHME 3aJad U YNpPaXHEHWH M0 o0pasily; pelieHue
BapUMAHTHBIX  3a7ad ®  YNOPAKHCHUW;  BBINOJIHEHWE  YEPTEXKEH, CXeM;  BBINOJHCHUE
pacuétHoTrpaduIecKiX padoT; pElICHHE CUTYaIlMOHHBIX MPOW3BOACTBEHHBIX (MPO(EeCcCHOHATBHBIX)
3a/la4y; MOATOTOBKA K [EJOBBIM WIrpaM; MPOEKTUPOBAHME W MOJCIUPOBAHHME DPA3HBIX BHIOB H
KOMIIOHEHTOB TPOGECCUOHATBLHONW JeSATeNbHOCTH, IOATOTOBKA KYPCOBBIX M JUIUIOMHBIX padoT
(TIPOEKTOB); AKCIEPUMEHTAIBHO-KOHCTPYKTOPCKasi padoTa; OIBITHO-IKCIIEPUMEHTAIbHAs PadoTa;
yOpaXKHEHUs]  HAa  TPEHaxEépe,  YNPaXHEHUS  CHOPTHBHO-03JJ0POBUTEIBLHOIO  XapaKTepa;
pedeKkcuBHBIIaHATN3 TPO(ECCUOHATBLHBIX YMEHUH C HCITOJIb30BAHHEM ayIHO- U BUICOTSXHHUKH H JIP.

HawmbGonee pacnpocTpaHeHHBIME (OpMaMH CaMOCTOSTEIBHOW PabOTHI SABISIOTCSA IOJITOTOBKA
JOKJIAJIOB U pedeparToB.

4.1. Bonnpocsl 111 caMOCTOATEIbHOI padoThI

HaumeHoBaHue pa3nesioB M TeM JUCHUILINHBI/ ®opmupyeMble KOMIIETEHIIUH
CamocrosiTeibHast padoTa 00y4yaromMXxcst
1 2
Pa3nes 1. Ilpumenenne HH(POPMaALIMOHHBIX OK 02; IIK 1.3; TIK 3.4.
TeXHOJIOTHH

Tema 1.4. KomnbroTepHble BUPYCHI.
AHTHBHUpYCHIL. 3amuTa uHGOpMALUH B
HH(OPMALIMOHHBIX CHCTEMAX.

Cucremarndeckasi mpopaboTKa TEOPETUUECKOTO U
MPaKTUIECKOTO MaTepHaia, HalmMcaHue JOKIIaJI0B,

pedeparon

Paznen 2. Onepaunonnas cucrema MS Windows. | OK 02; TIK 1.3; [1IK 3.4.
CraHaapTHbIe IPOrpaMMHBbIE CPeCTBA.

Tema 2.1. UnTepdeiic OC Windows. DaiisioBas
cucrema. CTaHIapTHbIe MPOrpaMMHbIE CpPeICTBA

Cucrematnueckas npopa60T1<a TCOPECTUYICCKOI'O U
MMPAKTUYCCKOI'0O MaTepuajid, HaIrIMCaHUC JOKIIaI0B,

pedepaToB

Pa3nen 3. TexHosioruu co3ganus u OK 02; IIK 1.3; IIK 3.4.
npeodpazoBaHusi HHPOPMALMOHHBIX 00bEKTOB

Tema 3.4. TexHosi0rum XxpaHenus, oToopa u
COPTHPOBKH HHPOPMATMHT

Cuctemaruueckast IpopadboTKa TEOPETHUECKOTO U OK 02; IIK 1.3; TIK 3.4.
MPaKTHYECKOI0 MaTepHasa, HalluCaHue JO0KIa/0B,

pedeparos

Pazpnen 4. TenekommyHukaunonnbie Texnoaorun | OK 02; TIK 1.3; T[IK 3.4.

4.3. IIpumepsbl ceTeBbIX HHPOPMALTMOHHBIX
CHCTEM /ISl Pa3IHYHbIX HANIPABJIEHUH
npogeccuoHaIbLHOI eI TeIbHOCTH

Cucremarnyieckas mpopadboTKa TEOPETHYECKOTO U
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MPaKTUIECKOTO MaTepHaia, HalMcaHue JOKJIaJI0B,
pedeparon

1)
2)
3)
4)
5)
6)

7)

8)

9)

10)
11)
12)
13)
14)
15)
16)
17)
18)
19)
20)
21)
22)
23)
24)

4.2. [IpumepHasi TeMaTHKa J0KJ1a10B/pedepaTon

Knaccudukanus KoMreoTepoB

Knaccugukanus npuknagasix nporpammusix cpeacts (IITIC)

Knaccudukanus cimykeOHbIX CpecTB

Hcrtopus MuatepHera

DTHUKET ¥ 0€30MacCHOCTb AJIEKTPOHHOU MOYTHI

AnprepHaTuBbl Opaysepa Internet Explorer . Netscape Navigator Omwmkallimuii KOHKYpPEHT
Opaysepa Internet Explorer

OTeuecTBEHHBIC TIOUCKOBBIE CITY)KOBI

OcHoBHbIe city k061 THTEpHETA

HHCTpyMeHTHl aBTOMATH3aLNH JIETONPOU3BOICTBA

AnmapaTHoe obecrieueHrue KOMIbIOTepa

daiinoBas CTpyKTypa

HNudopmannonnas 6€30macHOCTb

KommnbroTepHble TelIeKOMMYHHUKALUH

SI3BIK TPOrpaMMHPOBAHUS, KaK OJJHA U3 (JOpM MpeacTaBIeHUs] MHQOpMaIH
HudopMalinoHHbIE TEXHOJIOTUHU TIOKMCKA HH(OpMAaLIUN

bpaysep Internet Explorer

[IporpaMMHO TeXHUYECKHE CPECTBA PEeATH3AINN KOMITBIOTEPHBIX TEXHOJIOTHIA
[onarne nHOOPMAITIOHHON TEXHOIOTHA

HNudopmannonHas TexXHoJI0rust 00paboTKH TEKCTOBOM HH(pOpMaIu
WNudopmanmonnas TexHoaorus 00paboTku (GUHAHCOBO-IKOHOMHUYECKOW HHPOPMALIUU
HNHdopmaninoHHas TeXHOIOrUs 00pabOTKU CTATUCTHUECKOW HHPOPMALIUU
Nudopmannonnas rexHonorust o0paboTku rpadudeckoid  uHPOpMAIIH
ABTOoMartm3aius paboThl mojk30Barens B cpeae Microsoft Office

Cucrembl aBTOMaTH3UpOBaHHOTO npoekTupoBanus (CAIIP)

5. 3AJJAHMS IJ151 IPAKTUYECKUX 3AHATHIA

Ilo JUCHUIINTMHE IMPEAYCMOTPEHBI NPAKTHYCCKUEC 3aHATHA C HCIIOJIB30BAHHMEM AKTHBHBIX H

UHTEPAKTHBHBIX (QOpPM TpoBelneHHs 3aHATHHA (pa30opa KOHKPETHBIX CHUTYallWil, TPyNIOBBIX
JUCKYCCHI) B COYETaHWU C BHEAyJIUTOPHOM paboToil s (GOpMUPOBAHUS U Pa3BUTUS OOLIUX U
npo¢ecCUOHATIBHBIX KOMIETEHIMH 00yYarommxcsl.

I[I/ICHI/IHJII/IHBI/HpaKTI/I‘leCKI/Ie 3aHATUA

HauMeHoBaHHe pa3/iesioB U TEM ®opmupyeMble KOMIIETEHIINHA

1 2
Pasnea 1. [Ipumenenne nH(pOPMaLIMOHHBIX OK 02; I1K 1.3; IIK 3.4.
TEeXHOJIOT Ui
Tema 1.1. IlonsiTHe ¥ CylIHOCTH OK 02; IIK 1.3; IIK 3.4.
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HH(POPMALMOHHBIX CHCTEM U TEXHOJIOT U

IIpakTyeckoe 3ansATHE. AHAIN3
MH(POPMALMOHHBIX CHCTEM U TEXHOJIOTHIA,
MIPUMEHSEMBIX B OAHKOBCKOM JeSITeTbHOCTH

Tema 1.2. Texnnueckoe olecneyeHue
HH(pOpMALMOHHBIX TEXHOJIOT Ui

IIpakTH4yeckoe 3ansaTHe. [lepcoHanbHBIM
KOMIIBIOTEP H €r0 COCTaBHBIE YaCTH.

IIpakTnyeckoe 3ausiTue. TeCTUPOBAHUE YCTPOMCTB
MEPCOHAIBHOTO KOMIBIOTEPA C OMMMCAHUEM UX
Ha3HAYCHMUSI.

OK 02; 1K 1.3; I1K 3.4.

Tema 1.3. IIporpammuoe olecrieyeHue
HH(pOPMALMOHHBIX TEXHOJIOTHIA.

IIpakTu4yeckoe 3ansaTue. [Ipuxnannoe
nporpaMMmHoe o0ecrieueHue: (ailioBble MEHEIKEPHI,
[IPOrPaMMBbI-apXUBATOPBI, YTUIUTHI.

OK 02; I1K 1.3; IIK 3.4.

Tema 1.4. KomnbloTepHbie BUPYCHI.
AHTHBHpYCHI. 3amuTa nHGOpMALMHU B
HH(pOPMALMOHHBIX CHCTEMAX.

IIpakTnyeckoe 3ansiTue. Opranuzanus 3an{UThI
nH(pOpMaIMK Ha IEPCOHAIBHOM KOMITBIOTEPE.

OK 02; 1K 1.3; I1K 3.4.

Pasznea 2. Onepanuonnas cucrema MS Windows.
CraHapTHbIe MPOrpaMMHBbIe CpeCcTBA.

OK 02; 1K 1.3; IIK 3.4.

Tema 2.1. Unrtepdeiic OC Windows. daiisioBast
cucrema. CTaHaapTHbIe MPOrpaMMHbIe CpeIcTBa

OK 02; I1K 1.3; IIK 3.4.

IpakTuyeckoe 3ansaTue. Murepdeiic OC Windows

IIpakTuyeckoe 3ansaTue. dailstoBas cucrema.
CrangapTHbIe IPOrpaMMHBIE CPEACTBA

Paszgen 3. TexH0JI0rMH CO3AAHNA U
npeodpazoBanns HHGOPMANUOHHBIX 00HEKTOB

OK 02; IIK 1.3; IIK 3.4.

Tema 3.1. TexHos10orum co3gaHusi 1 00padOTKH
TeKCTOBOM nHopMaunu

IIpakTuyeckoe 3anaTue. Coznanue u opopmieHne
MapKUpOBaHHBIX, HYMCPOBAHHbLIX U
MHOT'OYPOBHEBBIX CITMCKOB.

IIpakTnueckoe 3ansitne. Coznanue u opopmiieHue
ra3eTHBIX KOJOHOK.

IIpakTuyeckoe 3ansaTue. Coznanue u opopMieHre
TaOJIUIL B TEKCTE.

IIpakTnyeckoe 3ansaTue. CTUIN, CO3JaHUE U
pelakTUpoBaHKE aBTOCOOMPAEMOTO OTJIABICHHMS.
I'unepccebuiku

OK 02; 11K 1.3; TIK 3.4.

Tema 3.2. Texnosiorun 00padoTKH YUCJI0BOI
uHpopmauuu

OK 02; 11K 1.3; TIK 3.4.
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IIpakTnyeckoe 3ansiTue. OTHOCUTENIbHAS U
aOCOJTIOTHAS aJipecalivs B TAOJIMYHOM IPOIIECCOPe
MS Excel.

IIpakTnyeckoe 3anaTue. Cnucku. Mcnonb3oBanue
(GyHKUIMN 17151 aBTOMATU3AIUH pabOTHI CO CITUCKAMH.
ABTOGUIBTPHI ¥ pacIIUPEHHBIE PHITBTPHI

IIpakTnyeckoe 3ansirne. CBOAHbIE TaOIUIIBI.
Pacuer nmpomMexyTOYHBIX UTOTOB B TaOnunax MS
Excel

IIpakTnyeckoe 3ansiTue. 3aNUCh U
pEeAAKTUPOBAHUE MAKPOCOB. DIIEMEHTHI yIPaBICHUS

hopmbl

IIpakTHyeckoe 3ansaTHe. Penienne 3aqa4u
MIPOTHO3UPOBAHUS: PYHKIINH, TUHUM TPEH A

IIpakTuyeckoe 3ansaTHe. Peienue 3anau
ONITHMU3AINU: TTOI00p MapaMeTpa, MOUCK PEIICHUS

Tema 3.3. TexHnosiorum co3aanusi 1 00padoOTKM
rpaduyeckoii ungopmanun

IIpakTu4yeckoe 3aHATHE. DYHKIMOHAIBHBIC
BO3MO>XHOCTH IpOrpamMm 00pabOTKH pacTpOBBIX
rpaduyecKkux U300pakeHui

IpakTnyeckoe 3ansitue. Co3naHue pacTpoBOro
I/I306pa)KeHI/ISI 110 3aIaHHBIM YCJIOBHUAM

IIpakTuyeckoe 3ansaTue. Cozmanve
MyJIbTUMEANIHBIX TIpe3enTanuii B MS Power Point.

IIpakTnyeckoe 3ansiTue. PenaktupoBanue
MMITOPTUPOBAHHBIX (pAJIOB B MPOrpaMMe.
KounBepranus ¢aiinos

OK 02; IIK 1.3; IIK 3.4.

Tema 3.4. Texnosiorun xpaneHusi, 0T60pa u
COPTHPOBKH HH(pOpMALNHU

IMpakTnyeckoe 3ansiTue. CUCTEMbI yIIPaBICHUS
Oazamu maHHBEIX MS Access

OK 02; IIK 1.3; IIK 3.4.

IIpakTnyeckoe 3ansitue. Coznanue Tadnui 6a3bl
JIaHHBIX. BBOJ M peakTupoBaHue 3amucei ¢
MOMOIIBI0 (hOpMBI. MacTep MOCTaHOBOK

IIpakTnyeckoe 3ansitue. Benenue Tabnui B 6aze
JaHHBIX, KJITO4YH, CBA3bIBAHUC TaGHI/ILI

IIpakTuyeckoe 3ansaTHe. 3anpocsl. CI0xKHbIE
3anpocsl. [locTpouTens BbIpaKeHH

IIpakTnyeckoe 3ansirne. PopMUPOBAHUE 3APOCOB
JUTSL TIOUCKA ¥ COPTHPOBKHU HH(OpMAINH B Oaze
nanabeix. Co3maHue OTYETOB.

Pasznen 4. TejleKOMMYHUKAIIMOHHDbIE TEXHOJIOTHH

OK 02; IIK 1.3; IIK 3.4.

Tema 4.1. IIpeacraBjieHusi 0 TEXHUYECKUX U

OK 02; I1K 1.3; TIK 3.4.
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NPOrpaMMHBIX CpeACcTBaX
TeJIeKOMMYHHUKAIMOHHBIX TE€XHOJIOTHH.

IIpakTuyeckoe 3ansaTue. Pabora ¢ mOUCKOBEIMU
cucreMamu. PaboTa ¢ 371eKTpOHHO 1OYTOM.

HpaKanecxoe 3aHATHE. C03)18.HI/IG caiiTa-BU3UTKU
cpeacTBaMmu OHnaﬁH-pez[aKTopa

IpakTuyeckoe 3anaTHe. CriocoObI CO3AaHUS U
CONPOBOXKICHUS cailTa. BuzyanbHblil penakrop

4.2. Bo3MOHOCTH CeTeBOr0 NIPOrpaMMHOI0 OK 02; IIK 1.3; TIK 3.4.
olecrieyeHus VI OPraHU3ALUM KOJLJIEKTHBHOM
AeITeJIbHOCTH B I100aIbHBIX U JIOKAJbHBIX
KOMIIbIOTEPHBIX CeTAX

IIpakTyeckoe 3ansaTue. lcrnone3zoBanue
BO3MOHOCTEl ceTeBoro [10

IIpakTnyeckoe 3ausiTue. cnonp3zoBanue
CUHXPOHHOTO ¥ ACHHXPOHHOTO YaTa.
WnTepunerrenedonusi, BUACOKOHEPEHIIHS

IIpakTunyeckoe 3ansiTue Vcnonp30BaHne CEPBUCOB
Google Docs a1 coBMeCTHOM pabOTHI €
JIOKyMEHTaMu

4.3. IIpumeps! ceTeBbIX HH(POPMALIHOHHBIX OK 02; IIK 1.3; TIK 3.4.
CHCTeM /ISl Pa3IHYHbIX HATIPABJICHUH
npodeccHoHAIbLHOM 1eATeJTbHOCTH

IIpakTnyeckoe 3ansitue. Padora B CIIC
«Koncynprant I1mroc».

6. YCJIOBUS PEAJIM3ALIAU ITIPOTPAMMbI YUEBHOM JUCHUITIIUHBI

6.1. Jlns peaqmszaumm mnporpaMmbl JIMCHMIUIMHBI  IIpeaycMOTpeHbl Mactepckas
UH(QOPMALMOHHBIX PECYpPCOB IO OPraHU3alMOHHOMY OOECHEeUeHHIO JESTEIbHOCTH YUPEKACHUN
COLMAIBHONW 3alUThl HaceneHuss M opraHoB Ilencuonnoro ¢ounma Poccuiickoit ®enepanuu,
JlaGopaTtopuss MH(POPMALMOHHBIX TEXHOJIOTUH B NPO(ECCHOHAIBHON JAEATEIbHOCTH, OCHALICHHas
Ha0OpOM JIEMOHCTPAILMOHHOIO 000py/N0BaHUS M Yy4eOHO-HAIJIIHBIMH MOCOOMSMH, MaTepuanaMu,
YUUTBHIBAIOIIMMH TPeOOBaHUS MEXAYHAapOJHBIX CTAHAAPTOB, yueOHas ayAUTOpUs IJI1 HPOBEIACHUS
3aHATUN JIEKUUOHHOTO THIA, 3aHATHHA CEMHUHApCKOrO0 THIIA, TPYNIOBBIX W HHAMBHUIYaJIbHBIX
KOHCYJIbTAIlMii, OCHAIICHHAs HAOOpOM JIEMOHCTPALMOHHOTO O0OpPYAOBaHHS M Y4eOHO-HATIISATHBIMU
nocoOusiMu; ydeOHasi ayIuTOpHsl IS TEKYIIErOo KOHTPOJS W MPOMEXKYTOYHOH aTTeCTaluy,
OCHAILICHHas HA0OpOM JEMOHCTPALIMOHHOIO OOOpYZOBaHMS U yueOHO-HAMIAAHBIMU HOCOOHSIMU;
O0ubnnoTeKa, YUTAJIBHBIM 3a] C BBIXOJOM B UHTEPHET; [OMELICHUE MJI1 XpaHEHWs U
NpOQHIAKTUYECKOTO O0CIyKUBaHUS y4eOHOro oOOpYIOBAaHHUS; AKTOBBIM 3aJ; IMOMELIEHHE I
CaMOCTOSTENbHOM paboThl, ocHaieHHbIe B cooTBeTcTBUH ¢ OI1 CITO no cneunansHocTh 40.02.04
«¥Opucnpynenuus».
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6.2.MndopmannonHoe odecneyeHne peain3anuu NporpaMmsbl

Jlns peanuzalMu mporpamMmbl  OMOIMOTeUHBIH (OHA VYHUBEpcUTETa HMMEET 3JIEKTPOHHBIE
oOpaszoBarenbHble W WH(POPMALIMOHHBIE PECYpChl, PEKOMEHIyEeMbI€ JUIsl HCIOJIb30BAHMS B
00pa3oBaTeNILHOM ITpoIIecce

6.2.1. DIeKTPOHHbIE U3IAHUS

HNudopMalinoHHbIE TEXHOJIOTMH B IOPUAMYECKOMN AESITEIbHOCTH : YYEOHUK M MPAaKTUKYM JUIS
cpenuero npodeccuonanpHoro oopazosanus / T. M. bensieBa, A. T. Kyaunos, H. B. ITanssuoBa, C. I'.

YyOykoBa ; orBercTBeHHbIH penaktop C. I'. UyOykoBa. — 3-e m3n., mepepad. u morm. — Mocksa :
NznarensctBo FOpaiit, 2024. — 314 ¢. — (IIpodeccuonanbroe o6pazoBanue). — ISBN 978-5-534-
00565-3. — Texker : snexTpoHHbId // OOpa3zoBatenbHas mmiardpopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/536860
6.2.2. Di1eKTpOHHBIE pecypchl
1. Hayunas snextponnas oubnuorexka eLIBRARY.RU https://elibrary.ru/

2. DnekrtpoHHas 6ubnuoreyHas cucrema FOpaiit M3narensctBo KOpaiit https://urait.ru/
3. CnpaBouno-nipaBoBas cuctema «Koncynprantllmtoc» http://www.consultant.ru

6.2.3. JlonoJIHUTEIbHbIE HCTOYHUKH

HNudopMannoHHbIe TEXHOJIOTUN B IOPUIHYCECKON IEATEIBHOCTH | YICOHUK IS CPEITHETO
npodeccuonanbHoro oopazosanust / I1. Y. Ky3uenos [u np.] ; mox oOmeit pegaxmueit I1. V.
Kysnenona. — 4-e uzn., nepepad. u gon. — Mocksa : U3gatenscto Opaiit, 2024. — 436 ¢. —
(ITpodeccnonansrnoe obpazoBanue). — ISBN 978-5-534-18194-4. — TekcT : 31€KTPOHHBIHN //
OobpazoBarenbHas miatgopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/541081

Cogetos, b. SI. ndopMmalimoHHbIe TEXHOJIOTHH : YIEOHHUK ISl CPEAHETO0 MpodeccrnoHalIbHOTO
obpazoBanus / b. f. Coseros, B. B. llexanoBckuii. — 7-¢ uzj., nmepepad. u gon. — Mocksa :
NznarensctBo FOpaiit, 2024. — 327 ¢. — (IIpodeccuonanbroe oopazoBanue). — ISBN 978-5-534-
06399-8. — Texkcr : anmekTponHbli // OOpaszoBarenbHas tiatgopma IOpaiit [caitr]. — URL:
https://urait.ru/bcode/536599 "

6.3. O0s13aTesibHOE MPOTPAMMHOE O0ecrnevyeHmne

1. Astra Linux Special Edition «Cmonenck», «Open»; PenOC

2. MoiiOduc Crangaptasiid 2, MoitOduc Obpazosanue, P7-Oduc [Ipodeccrnonanbubrit

7. ®OHJ OHEHOYHbIX CPEACTB AJIS1 IPOBEJEHUSA TEKYIIETI'O KOHTPOJIA U
MPOMEXYTOYHOM ATTECTAIIMH IO JUCHUIIIUHE OI1.05 « AnpopMannoHnbie
TEXHOJIOTUH B IOPUANYECKOH AeATeTbHOCTH»

7.1. ITACITIOPT ®OHJA OHEHOYHBIX CPEJICTB 110 JUCIHUIIJIMHE

@OoH/ OIEHOYHBIX CpPEACTB TMpeIHAa3HAUYeH Ui KOHTPOJS W OLEHKH 00pa30BaTEbHBIX
JOCTHKEHUM  00ydYaroIIMXCsi,  OCBOMBIIMX  MmporpamMmy  ydeOHod — nucuurumael — OIL0S
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«MH(popMaiMOHHBIE TEXHOJIOTHU B IOPUAMYECKON AesTesnbHocTH» no cnenuanbHoctu CIIO 40.02.04
«tOpucnpyneHuus».

@OoHJ] OLIEHOYHBIX CpPEACTB pa3paboTaH B cooTBeTcTBUM ¢ TpeboBanusmMu PI'OC CIIO
40.02.04 «¥Opucnpynenuus» u paboueit mporpammoit nuctmmianabl OIT.0S «MHpopmanmonHsle
TEXHOJIOTHH B FOPUIUYECKON AESITEILHOCTIY.

B pesynbrare 0OCBOCHUS TUCIUILTUHBI 00YYaIOLIHICs JOIKEH:

- OCBOUTH O6IJ.II/I€ KOMIICTCHIIUUN

Kon

HanMeHoBaHHe 00IIUX KOMIIETEHIIUMA

OK 02

Hcnonws3oBaTh COBpPCMCHHBIC CPCACTBA IIOMCKA, aHAJIW3a W MHHTCPIPETAIUN

UHPOpMALUU

n I/IH(bOpMaL[I/IOHHBIG TCXHOJOIuu AJid BBIIIOJHCHUA  3aJad

npodecCHOHATBHOMN e TETFHOCTH.

- OCBOUTH HpO(peCCI/IOHaJIBHLIe KOMIICTCHIIU U

Kon HanmenoBanue npogeccHOHAIbHBIX KOMIIETEHIUH
IIK 1.3. Bnagerr HaBbIKaMHM NOATOTOBKH IOPUJIMYECKUX JOKYMEHTOB, B TOM YHUCIE C
UCTIOJIb30BaHUEM WH(POPMAIIMOHHBIX TEXHOJIOTHA.
IIK 3.4. OcymiecTBiATh (OpMHpPOBaHHWE M BeAeHUE 0a3 JaHHBIX 00 oOpalleHusX B

TeppuTOpUanbHbii oprad DOHIAa IEHCUOHHOIO M COLMAIBHOIO CTPAaXOBAHUSA
Poccuiickoii denepanuu, B OPraHU3alMI0 COLMAIBHOM 3alllUTHl HACEJICHUS
MOJIy4YaTesiel NMEHCUM W MHBIX COLMAJBHBIX BBIILUIAT U O IMPEIOCTABICHUU YCIyT
TOCY/apCTBEHHOTO COIMAILHOTO 00ECTICUeHUSI.

- IIOJIYYUTh YMCHUA U 3HAHUA:

ymembp: . HCIOJB30BaTh MPOTPAMMHOE OOecTieueHre B PO eCcCHOHATHHOM
JeSTeTbHOCTH;
+ HPHUMCHATH KOMIIBIOTCPHBIC U TCICKOMMYHHUKAIITUOHHLIC CPCICTBA,
. paboraThb c MH()OPMAITMOHHBIMHM  CITPABOYHO-TTPABOBBIMH
CHCTEMaMH;
. HCHOJb30BaTh MPUKIIAAHBIE TPOrpaMMBbl B TPOdhecCHOHATBHOM
JeSTeTbHOCTH;
. paboTath C 3JEKTPOHHON MOYTO;
. HCIOJIb30BaTh PECypCHI JOKaNBHBIX | TJI00ATBHBIX
WH(POPMAIIMOHHBIX CETEH;
3HaAMb: . cocraB, yHKINU HHOOPMAIIMOHHBIX U TEJIEKOMMYHHKAIIMOHHBIX

TEXHOJIOTHI, BO3MOXKHOCTH HMX UCIIOJIb30BaHUs B

npodecCUOHATIBHOM J1eATEIbHOCTH;

OCHOBHBIE ITPaBUJIAa U METOABI paOOTHI C MAKeTaMH ITPUKJIAIHBIX

IIPOrpaMM;

MOHSITHE MH(GOPMALIMOHHBIX  CHUCTEM u
MH(POPMALIMOHHBIX TEXHOJIOTHHA;

MOHSITHE NTPaBOBOM MHPOPMAIIMH KaK Cpeibl HH(POpPMalMOHHON
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CUCTEMBI;
Ha3HA4YCHHUE,
MH(POPMALMOHHBIX CIIPAaBOYHO-IIPABOBBIX CUCTEM;
TEOPETUYECKHE OCHOBBI, BU/BI M CTPYKTYpPY 0a3 TaHHBIX;

BO3MOKHOCTH,

BO3MO>XHOCTH CETEBBIX TEXHOJIOTHI paboThl ¢ HHGOpMaIueit

CTPYKTYDY,

MPUHIUIT ~ paOOTHI

7.2. IEPEYEHb KOHTPOJIMPYIOIIUX MEPOIIPUSITHUI JJ15I IPOBEJEHUS
TEKYLIETO KOHTPOJISI U TIPOMEKYTOYHOM ATTECTALIUN
[lepeyeHb KOHTPOJUPYIOUIUX MEPONPUATUM JIE TPOBEICHUS TEKYIIEro KOHTPOJISI IO
mucturmuae OI1.05 «MabopMaimoHHbIe TEXHOJIOTHH B FOPUIMYECKON IEATEITLHOCTHY

Tekymmii KOHTPOJIb
Homep
IIpakTHyeckue Pegepat/ ®opmupoBanue
ceMecTpa
P Tectnposante Onpoc 3alaHuA Hoxman nopr¢oJmo
4 + + + +

[TepeyeHb KOHTPOIHMPYIOUIUX MEPOTIPUITHI JUIsl TPOBEACHUS MPOMEXKYTOYHOM aTTECTAIIUHU TIO
muctumuae OI1.05 «MubopManinoHHbIe TEXHOIOTUN B IOPUANYECKOM IEATETHHOCTI:

IIpomexyTOUHAST aTTeCTANMSA
Homep
IIpomeskyTouHoe
cemecTpa KypcoBas pa6ora TecTHpOBAHMHE Mud. 3auer IK3amMeH
4 +

7.3. PE3YJIBTATBI OCBOEHUA JUCHUIIJINHBI

Pes3yrvmamut 00yuenusn

Kpumepuu oyenku

Memoowt ouenku

Ymernb

. UCTIOJIb30BaTh

porpaMMHOE 00eCIIeYCHHE B

npohecCHoHATBHOM

NEeSITeITbHOCTH;

. PUMEHSTh
KOMIIbIOTEPHBIE
TEJIIEKOMMYHHUKAI[HOHHBIC
CpeICTBa;

. paboratb

nH(})OpPMAITMOHHBIMHU

CIPaBOYHO-TIPABOBBIMU

CHUCTEMaMH;

. UCIIOJIb30BaTh

NPUKIIAJHBIC TPOTPAMMEI

- XapakTepucTUKa CTPYKTYpBl H

KJaccuuKanus MH(POPMALIMOHHBIX
TEXHOJIOTMH W WX 3HAYCHHE B
OPTraHM3alMOHHO -  YIPaBIEHYECKOU

JESITSIILHOCTH MPEATPUSITHS;
- XapakTepucTuka  Ha3HAYCHHS,
BO3MOYKHOCTEH, 0COOCHHOCTEH U Chephl
MPUMEHEHUST TPUIIOKEHUS TEKCTOBOTO
nporeccopa MSWord makera MSOffice
B MpodeccCHoHANBbHON NeATeNbHOCTH; -
OdopmiieHue TOKYMEHTAIIUH C
nomMousio makera MSOffice;

- [Ipumenenue CTaHJAPTHBIX
GyHKUUH, T[OCTPOEGHHE  JUarpamm,
BBITIOJIHEHHE IPOLEAYPBI
aBTO3aII0JHEHMS,

YcTHBI ompoc,
TECTUPOBAHMUE,
MIPAaKTUYECKUE
3aJaHus, TOKJIa,

pedepar
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npodeccruoHanbHON
JeITeIIbHOCTH;

. paboTath c
AJIEKTPOHHOM ITOYTOM;

. UCTIOJTb30BATh PECYPCHI
JIOKAJBbHBIX |
TJ100AJTBHBIX

MH(GOPMAIMOHHBIX CETeH;

MPUMEHEHUE BCTPOCHHBIE (DYHKINH,
pabota ¢  OTHOCHUTEIBHBIMU  H
aOCOIOTHBIMU  CCbUIKaMH, paboTa ¢
0a3oii naHHbIX cpencrBamMu MS Excel; -
XapakTepucTuka Ha3HA4YEeHUS
MIPE3EHTALNI; CTPYKTYpPY MPE3CHTALINIA;
MpUEeMbl CO3JJaHUM TIpe3eHTAluid B
npodeccroHalbHOM 1eATeNbHOCTH;

- XapakTepucTUKa OCHOBHBIX
KOMIIOHEHTOB KOMITBIOTEPHBIX CETEH,
NMPUHIUIIBI  TIOMCKAa W TAKEeTHOU
nepenayn  JAaHHBIX,  OPTaHU3AIIUIO
MEKCETEBOTO B3aUMOJICCTBUS

- MeTtoauky paboTel ¢ 6a30BEIMU
CUCTEMHBIMU POrPaMMHBIMH
OPOAYKTaMU W TIaKeTaMH MPHUKIIAJIHBIX
IporpaMMm B o0jacTu
npodeccruoHaNbHON eSATeTHbHOCTH;

- XapakTepucTuka
ABTOMATU3UPOBAHHOM
uHpOpMalnu.

00paboTKu

3HaTh

. COCTaB,
MH(GOPMAIIMOHHBIX U
TEJIEKOMMYHHUKALIMOHHBIX
TEXHOJIOTU, BO3MOKHOCTH UX

byHKIIUN

UCTIOJIb30BaHUS B
npodecCuoHaTbHON
JIeSITEIIbHOCTH,

° OCHOBHBIC TIIpaBWJla H

METO/Ibl pabOTHI C MaKETaMH
MIPUKJIAIHBIX IPOIPAMM;

. TTOHSATHE
WH(D)OPMAITMOHHBIX CUCTEM U
UHGOPMAITMOHHBIX

TEXHOJIOTHIA;

. MMOHATHE MPaBOBOM

nH(pOpMaIUU KaK CpeIbl
UH(POPMALIMOHHOMN CUCTEMBI; *
Ha3HaueHHe,
BO3MOYKHOCTH,
CTPYKTYPY, IPUHLIUI
paboThI
UH(POPMALIMOHHBIX
CIPAaBOYHOIIPABOBBIX CHCTEM;
. TEOPETUYECKHE OCHOBBI,
BUJIBI U CTPYKTYpPY 0a3 JaHHBIX;

- Crpyktypa u KiIaccuukanus
WH(OPMAIMOHHBIX TEXHOJOTHA W WX
3HauYe€HWE B  OPraHMU3AIMOHHO -
yIpaBIeHUYECKON ACSITETFHOCTH

NpeanpUsATHS;

- OTarnsl 158 NECPCIICKTUBEI
pazButus UT;
- Hasnauenwme, BO3MOKHOCTH,

0COOCHHOCTH U cdepbl NPUMEHEHUs
MIPUIIOKEHHUS TEKCTOBOTO MPOIECcCopa
MSWord rmaKeTa MSOffice B
npodecCHOHAEHOM e TETbHOCTH;

- CpenctBa v TEXHOJIOTUH PaOOTHI
c TaOJIMYHBIMU MaHHBIMHA B
npodeccruoHaNbHOMN NeSATeTbHOCTH;

- MeTtoanka
CTaHIAPTHBIX (DYyHKIHUH,
qUarpamMM, — BBIMIOJHCHUS — MPOICIYP
ABTO3aIIOIHCHUS, MIPUMEHEHUS
BCTPOCHHBIX (DYHKIINH, OTHOCUTEILHBIX
U  aOCOJIOTHBIX CCBUIOK, palbOTHI C
0a3oit maHHBIX cpenctBamu MS Excel,

MIPUMEHCHUS
MOCTPOEHUS

- Ha3znauenue
CTPYKTypa
MIPE3CHTALINM;
Mpe3eHTalnil B
JeSATEIbHOCTH;

MIpE3eHTALINH;

OpUEMbl  CO3JaHHA
npodecCuoHATbHON

VYeTHBI ompoc,
TECTUPOBAHUE,
IIPAKTUYECKHE
3aJaHus, TOKIal,

pedepar
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. BO3MOXXHOCTH CETEBbIX| -
TEXHOJIOTHH paboThI ¢

KOMIIBIOTCPHBIX

OcHOBHEIE
ceTen,

KOMITIOHCHTHI
TIPUHIUIIBI

HHpOpMaIHeit IOMCKA U MAKETHOMW IEepeIadyn TaHHbIX,
OpraHu3alys MEKCETEBOTO
B3aUMOACUCTBUS;
- bazoBrie CHCTEMHBIE
MPOrpaMMHBIE
MPOAYKTHI Hu MMaKeTHI

IPUKIAIHBIX IIPpOrpaMm

obnactu npodeccruoHambHOM
JeSTeNbHOCTH U IPUHIIUIIBI paObOTHI C

HUMU;
- OcHoBHbIE MOHSTHSA
aBTOMAaTH3UPOBAHHOM 00paboTKH
nH(popMaLuu;

B

7.4.0IIUCAHUE MIOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHUA KOMIIETEHITAN
HA PA3J/IMYHBIX OTAITAX UX ®OPMUPOBAHUS, OIIMCAHUE IIKAJI

O EHUBAHMUA.

Texkymuii KOHTPOJb 3HAHUA NpeJCTaBiIsieT cOo00M KOHTPOJb OCBOCHHUS MPOrPaMMHOTO

MaTepuaia y4eOHOH IUCLUIUIMHBL, C IEJIbI0 CBOEBPEMEHHOW KOPPEKLUUU OOydeHUs, aKTUBU3ALUU
CaMOCTOSITENIbHOW PabOTHI ¥ MIPOBEPKH YPOBHS 3HAHUN U YMEHUH 00yJaronmxcs, copMUpOBaHHOCTH

KOMIIETEHIIUH.

HpOMe)KyTO‘IHaH aTTeCTalus 110 JUCHUILUIMHE MO3BOJICT OLUCHUTH CTCIICHD BBIPAXKCHHOCTHU

(chopMHPOBAHHOCTH) KOMIIETEHITNMN

HaumeHnoBanue pa3uesion

Tun KOHTPOJILHOT'O 3aIaHUS

AU CHMILIMHBI
1 2
Paznen 1. IIpumenenne | Bonpocs! k Bompocsr k TectupoBanue
MH(OPMANHOHHBIX TEXHOJIOTHIi nuPepEHIMPOBAHHOMY | YCTHOMY JIOKJIa,
3a4eTy onpocy pedepar
[IpakTrueckue
3a/1aHus
Paznen 2. OnepanuoHHasi cucremMa Bomnpocsl k Bomnpocsl k TectupoBanue
MS Windows. CtanaapTHbie muddepeHmpoBaHHOMY YCTHOMY JIOKJIaJI,
NMPOrpaMMHBbIe CpeICTBA. 3a4eTy onpocy pedepat
[IpakTueckue
3a1aHUs
Paznen 3. Texnosorum co3nanusi u | Bompocs! k Bomnpocsl k TectupoBanue
npeodpazoBaHus nu(pGepeHIIMPOBAHHOMY | YCTHOMY JOKIIaI,
HH(OPMALIMOHHBIX 00bEKTOB 3a4ery onpocy pedepat
[IpakTueckue
3a/1aHUs
Pazgen 4. TerekommyHuKkanuoHHble | Borpocer k Bomnpocs k TectupoBanue
TE€XHOJIOTHH nuddepeHIIpOBaHHOMY YCTHOMY JOKJIand,
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3a4eTy ompocy pedepar
[IpakTnueckue
3aJaHus

7.4.1. KOMIUVIEKT OHEHOYHbBIX CPEACTB JUIAA TEKYIIEI'O KOHTPOJIA

Texkymmii KOHTPOJNb 3HAHUM NPEICTABISET COOOW KOHTPOJIb OCBOCHHS MPOTPAMMHOIO
MaTepuaiga y4eOHOH IUCLUIUIMHBL, C IEJIbI0 CBOEBPEMEHHOW KOPPEKLUUU OOy4eHUs, aKTUBU3ALUU
CaMOCTOSTENIbHOW pabOThl ¥ MPOBEPKH YPOBHS 3HAHUN U yMEHUH 00ydaronmxcs, copMUpOBaHHOCTH
KOMIETEHIMH. Pe3ynbTaThl TEKyIIero KOHTPOJS 3aHOCATCS B KYpHaubl Y4eOHbIX 3aHATUN. Dopmbl
TEKYIIEro KOHTPOJIS 3HAaHUM:

- YCTHBII onpoc;

- IPAKTUYECKUE 3a/1aHHUS;

- TECTUPOBAHHUE;

- HalucaHue J0KIaa0B/pedepaTos.

[IpopaboTka KOHCHEKTa JIEKIMHA M y4eOHOW JUTEpaTypbl OCYLIECTBISETCS CTYACHTaAMH B
TEYEHUE BCETO CEMECTPA, IIOCIIE N3YyUEHUsI HOBOM TEMBI.

[IpenonaBaTens KOHTPONIMPYET 3HAHHWE CTYACHTOM IPOMACHHOIO MaTepuajla ¢ IOMOIIBIO
KOHTPOJIBHBIX BOIIPOCOB WJIN TECTUPOBAHMS.

Bonpocsl 1J1s1 TeKyLero KOHTpPoJs 3HaHui (YCTHBINA 01poc)
Dopmupyemvie komnemenyuu — OK 02; 11K 1.3; IIK 3.4.

1.  CoOBOKYNHOCTb YETKO OIIPEJeIEHHbIX LIEJICHANPABICHHbIX JEHCTBUI IepcoHana 1o
nepepaboTke HHPOPMALIUU Ha KOMITBIOTEPE.

2.  CKOJBbKO BBLACTSAIOT 3TAloOB pa3BUTHS HMH(MOPMAIMOHHBIX TEXHOJIOTHH MO NPU3HAKY —
NPEUMYIIECTBO, KOTOPOE MPUHOCUT KOMITBIOTEPHASI TEXHOJIOTHSI.

3. CyTb HOBOI HH()OPMAIIMOHHON TEXHOJIOTHH.

4.  Bunasl nHQOPMAITMOHHBIX TEXHOJOTHH MO COBOKYITHOCTH METOJIOB M CPEICTB 00pabOTKH
JTAHHBIX

5. IlpuknagHoe mporpaMMHoe obecrieuenne. HazHauenne u kimaccudukanms.

6. OducHble makeTsl, UX Ha3HAUYCHHE M KOMIOHEHTHI. OO0IIas XapaKTeprucTUKa KOMIIOHEHTOB
Microsoft Office 2000.

7.  3amwmra nuadopmanuu B Microsoft Office.

8. TexHoioruum ¥ cHUCTeMbl O00pabOTKM TEKCTOBBIX JOKYMeHTOB. Kiaccudukanus,
(YHKLNOHAJIbHBIE BO3MOKHOCTHU. DJICKTPOHHBIN TOKYMEHT. TeXHOJI0rMH BBO/Ia JOKYMEHTA.

9.  Cucremsl pacno3HaBaHus TekctoB (OCR-cuctemsl). XapakrepucTuka U (pyHKIIMOHAIBHBIE
BO3MO>KHOCTH.

10. TexHonorus co3aHusi TEKCTOBOro JoKyMeHTa B Word.

11. TabGauuHble mpoueccopsl: GYHKINOHATIBHBIE BO3MOXKHOCTH.

12.  OcHoBHbIe NOHATUSA TabnuyHOro npoueccopa Excel. Kuura, nuct, snekrponHas tabiuna,
s4eiika, cTpaHuua. Ajpec ssueiku, ccbuika. COOCTBEHHbIE UMEHA STUYEEK.

13. Twuns! nanHeix B Excel. UucnoBble 1 TEKCTOBBIE JaHHBIE, JlaTa U BpeMs. Dopmatsl 4ucia.
Co3nanue monp30BaTeNbCKOro (hopmaTa ymcia.
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14. Texuonorus npoektupoBanus tabiauusl B Excel. Pabota ¢ popmymnamu. Macrep GyHKImiA.
15. ABTO3anosHeHHe JaHHBIX: (HOPMYJI, YUCIOBBIX, TEKCTOBBIX. CO3/1aHKE M0JIb30BATEIBCKUX
CIIMCKOB JIJIsl aBTO3aMOIHEHHUS.

16. Bo3moxxnoctu aenoBoii rpaduku B Excel.

17. TexHonorus co3gaHus cBsa3aHHbIX Tadmur B Excel.

18. Bosmoxknoctu Excel mo pabore co crnuckom (6a3oi maHHBIX): paboTta ¢ (QOpPMOH,

COPTHUPOBKa, (PMIIbTPALIUS, T0/IBEJICHUE UTOTOB, CO3aHNE CBOAHBIX TaOJIHII.

19. Kiaccudukanus KOMIBIOTEPHOU TpadUKu 1Mo crocody GpopMuUpoBaHUS HU300paKEHUs, 1O

pa3MepHOCTH, IO HA3HAYEHHUIO.

20. Cucrembl KoMIbIOTepHOH rpaduku. Buasl u  (yHKIMOHAIBHBIE BO3MOMXHOCTH.

I'padpraeckue hopmatel JaHHBIX.

21. [Ilpesentanus u ee ctpykrypa. Cnain. OOBEKTHI claiiioB, pa3MeTKa CIIaliJI0B, 3aMETKU K

claafgaM.

22. CucrtemMbl CO3[aHUA JUHAMUYECKUX Tpe3eHTanuid. Buast u  ¢GyHKIHOHATBHBIC

BOo3MOXHOCTH. 23. Cucrema cosmanus npeseHtanuii PowerPoint. OOmas xapakrepucTtuka u

(YHKIIMOHAJIBHBIE BOBMOKHOCTH.

24. Texunonorus pazpabotku npe3enrtaiyu B PowerPoint. Crioco0sI co3anust pe3eHTaIu.

CpenctBa mpudTOBOrO, TpaPUUEcCKOro, IWHAMHYECKOTO M 3BYKOBOro  odopmieHus

Mpe3eHTAINH.

25. VYmpaBieHHe BOCIIPOU3BEAECHUEM MPE3eHTAIMU. PydHas u aBToMaTuyecKas J1eMOHCTPALIHSI.

YcraHoBKa 04epeTHOCTH, BpeMEeHU U d9(h(HEKTOB CMEHBI CIIAi/I0B.

26. Ilporpammel-opraHaiizepsl. Buabl 1 pyHKIIMOHAIBHBIE BO3SMOKHOCTH.

27. TIporpamma Outlook 2000. OOmias XxapakTepucTuKa, (HyHKIMOHAJIbHBIE BO3MOXKHOCTH,

HAcCTpoHKa paboyveit cpebl.

28. Cpexcra opranuzanuu padouero mecra. /lnesnuk, Kanennaps, Konrakrel, 3agauu u ap.

Wuterparus Outlook ¢ 1pyruMu npuinoXeHusMu.

29. CpenctBa opraHu3alii COBMECTHOW paboThl. [lmanupoBaHume coOpaHwWs, OTOBEIICHHE,

NPOBE/ICHUE CETEBOI'O COOpaHHUSL.

30. TenaeHUMHU Pa3BUTUSA MPOTPAMMHOIO OOECIIEUCHHUS.

31. Oramnsl pemeHus 3a1ad Ha KOMIIBIOTEPE.

32. Anroputm. [lonstue anropurma. TuUIbl anropuTMHYECKUX MPOLIECCOB.

33.TexHomoruu pa3pabOTKH MPOTrPAMMHBIX KOMILJIEKCOB.

34. MakponporpammupoBanue B cpene Microsoft Office.

35. I'moGanpnas cets Internet. Crek mportokonoB TCP/IP. Anpecanus KoOMIbIOTEpa B CETH.
Mapupytuzanusa B cetd Internet. CtpykrypHble komMnoHeHThl ceTu Internet. IIpoTokosst
npuKiIaaHoro yposHs cetu Internet. Cuctema noMeHHBIX UMeH B cetu Internet. I[TpoTokoisl
MIPUKJIAJHOTO YpOBHS ceTu Internet.

36. Cepaucsl Internet. Buapl cepBucos B Internet, nx Ha3HaueHUE U OCOOEHHOCTH.

IIpumepHas TemaTuka 10KjI1a10B/pedepaToB
Dopmupyemvie komnemenyuu — OK 02; 11K 1.3; IIK 3.4.

Knaccudukanus koMneoTepoB
Knaccudukanus npukinagasix mporpammubix cpeacts (ITT1C)
Knaccudukanus ciayx eOHbIX Cpe/icTB
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24)

Hcropus Uurtepuera

OTHKET U 6€30MaCHOCTh AMEKTPOHHON TOYTHI

AnbrepHatuBsl Opay3epa Internet Explorer . Netscape Navigator 6mykaifinii KOHKYpEeHT
Opaysepa Internet Explorer

OTteuyecTBEHHBIE TTIOUCKOBBIE CITYKObI

OcHoBHbIe cityx0b1 IHTEpHETA

HHCTpyMeHTBl aBTOMAaTHU3aLMH J1€T0IPOU3BOCTBA

AnmnapaTtHoe obecrieueHre KOMIbIOTepa

®daiinoBas CTpyKTypa

HNudopmanmonnas 6€30macHOCTh

KomnbroTepHbie TeIeKOMMYHUKAIUT

SI3BIK TPOrpaMMHPOBAHUS, KaK OJHA U3 (POPM MpeIcTaBIeHUs HH)OPMAIIH
WHpopmanmoHHble TEXHOJIOTUH MTOKCKa HH(POpMAIUN

Bpaysep Internet Explorer

[IporpaMMHO TeXHUYECKHE CPECTBA PeaIu3alui KOMIIbIOTEPHBIX TEXHOIOI M
[Tonsatue nHHOpMaIIMIOHHON TEXHOIOTUN

WNudopmanronHas TexHoaorusi 00pabOTKU TEKCTOBON HHPOpMAIIH
HNudopmanmnonHas TexHoIoTHs 00paboTku PUHAHCOBO-3KOHOMUYECKON WH(POpMAITUN
WNudopmanmonHas TeXHOJIOTHs 00pabOTKH CTaTUCTUUECKOHN HH(pOopMauu
WNudopmanmonnas TexHoiaorus 00padoTku rpadudeckoil mHopMamm
ABTromatu3aius paboTsl noss3oBatens B cpene Microsoft Office

Cucrempl aBTOMaTH3UpOBaHHOrO npoekTrupoBanus (CAIIP)

I[IpumepHbIii NepeyeHb NPAKTHYECKUX 32/IaHUI M0 TUCHUTIMHE
Dopmupyemvie komnemenyuu — OK 02; IIK 1.3; 11K 3.4.

3ananme 1

Leab: HAyYUTHCS UBMEHATH CTPYKTYPY U BHEIIHUMA BUJI JOKYMEHTA C IOMOLIBIO 3ar0JIOBKOB
Ortxpotite ¢aitn History.doc, Haxoasimuiics B mamnke ¢ 3aaHUEM.

Co3znaiite B BBIJAHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB

UToObl MOCTaBUTH 3ar0JIOBOK, HY>KHO MOCTaBUTh Kypcop Ha ad3ail u B rpynne Cmuiu (BKIaaKa
I'nasnas) BEIOpaTh CTUIIB: 3arojoBok 1, 3aronoBok 2 u T.4. (puc. 1).

AaBbCcDc AaBbC: AaBbCc Aalj - J_:Pi

fl O8biyHpfA | T Bes WHTe.. 3aronceo.. 3aronoso.. Haseanwe — HIMEHMTE
CTHAW ™

AaBbCche

CTHAK
Puc. 1

YacTo nmpuMeHSIOmAsCs CTPYKTypa 3aroJIOBKOB B TEKCTE BBITVISJIUT TaKUM 00pa3oM:

N. 3aronoBok 1,

N.N. 3arosnoBok 2
N.N.N. 3aronosok 3
OOBIYHBIHA.
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T.e. 9TOOBI CO3/1aTh CTPYKTYPY 3aT0JIOBKOB B JOKYMEHTE, HY>KHO 3ar0JIOBOK, HAYMHAIOIIHIACS C
1 ycranoBuTh cTHIIb 3arosioBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BCeMy
OCTaJIbHOMY TE€KCTY — CTHIb OOBIUHBIH

3ananue 2

Hesab: HAyYUTHCA MEHATH MapaMeTphl CTHIEH C LENbl0 OBICTPOrO M3MEHEHUs B JalbHEHIIeM
0O0JBIINX TOKYMEHTOB

Jl1st I3MEHEHUS TTapaMeTPOB CTHJIS IIEIIKHUTE NMPABOK KHOIKOH MBIIIN Ha COOTBETCTBYIOIIEM
CTUJIC U B TIOSIBUBLIEMCSI MEHIO BbIOEpHTE M3MeHumsb. B osBUBIIEMCS] OKHE Ha)XKMMAaTh
®opmat/Ulpudt u @opmat/Ad3ar 1151 USMEHEHHsI HEOOXOIUMBIX TapaMeTpoB cTuist. KHomka
®opmar HaXOJUTCS BHU3Y CIIEBA.

Y CcTaHOBUTH MapaMeTphl JJIsl CTUIICH:

Crunb Hlpudr Ab3an
3aroJyioBok 1 Times New Roman, BBIpaBHUBAHME 110 IIEHTPY, 0€3 OTCTyma, nuaTepBai nepea 10
pazmep 12, momyKupHbIit T, TIOcye 2 OT, MEXIyCTpOUHbId 1,5 cTpoku
3aroJioBoK 2 Times New Roman, BBIpaBHUBAHME 110 IIEHTPY, 0€3 OTCTyIa, UHTEpBaJ nepen 6 mr,
pazmep 11, momyXKupHbIit nocJie 2 0T, MeXAYCTpOUHbId 1,5 cTpoku
3aroyioBok 3 Times New Roman, BbIPaBHMBAHME 110 IIUPHUHE, OTCTYI EPBOM CTPOKH 2 CM,
pasmep 10, kypcus uHTepBai nepen 3 0r, nocie 0 0T, MEXAYCTPOUHBIH 1,5 cTpoku
OObIuHBIN Times New Roman, BBIPAaBHHMBAHUE 110 LIUPUHE, OTCTYI NepBoi cTpoku 0,5 cm,
pasmep 10, oObIYHBII unTepsan nepen 0 o, nocie 0 0T, MEXIYyCTpOoUHBIN 1,5 cTpokn

Oo6noBuTe ornasnenue: [IpaBas kHonka Ha HeM, OOHOBUTH 10sie, OOHOBHUTH I[EITHKOM.
Y6enurech, 4TO B HOBOM OTJIABJICHHHM W3MEHHMJIACh HyMEpalHs CTPaHHIl C y4E€TOM H3MEHEHHOTO

TEKCTA.
3aganue 3
Llesb: HAyYUTHCS TPUMEHSTDH TpaduuecKue 3JeMeHThl Smartart 1 ABTOQUTYPBI
[Tpu momormu komMaH bl BcTaBka — SmartArt co3naiiTe opraHM3allMOHHYIO JUarpaMMmy BHJa:

cmBapH

Texcrosse, World Wide Weh Tene konbepexun
rpadieckie 1
Do Tice e [~

pemarTOpEL
Tparmuamseecie, FTP (File Transfer Bapynest
R — Protocol)

Gonenivueckne [~

Tpemwmep st

Tiporpanmes: - IexTporman

TecTst mowra
[ Uar

30




Jlist pa3HbIX YpOBHEH TuarpaMMbl IPUMEHHUTE pa3HbIC [[BEeTa 3aMUBKU. [[puMeHnTE TeHH.
CoznaliTe aHaJOTHYHYIO AHarpaMMmy ¢ momoinbto aBropuryp (BeraBka — @urypsr). 3aganue
4
l. 3amyctute nporpammy. Co3znaiite HOBYIO pabouyro KHHUTY. JIBaskKAbl IEIKHUTE Ha SAPIIbIUKE
TEKYIIEero paboyero JucTa u gaite aucty ums /launvie. Co3maiite Tabauity mo oopasimy taosr. 1.

A B C D E F
1 Pesynbrater | YaBoennoe | KBagpar | KBagpar Macmrabubiii | MacmrabupoBanu
U3MEPEHUM | 3HAUCHUE | 3HAYCHHUs | CIEAYIOLIEr0 | MHOXHUTEIb e
4yucIIa
2 1 2 1 4 5 5

Ta6u. 1. OGpa3zen BHIOTHEHUS 3a1aHus |
2. Crenaiite Tekymeil sueiky A1 W BBeAUTE B HEE 3arojOBOK Pe3yivmamvl usmepeHull.
Enter. Beigenure sueliky AI w  BeimosHWTEe  KoMmaHny [ iasnas/@opmam/  Dopmam
saueex/Buvipasnusanue B nione [lo eepmuxanu/llo eévicome, B one Ilo copuzonmanu/Ilo yenmpy. OK.
Hapenute ykazarenb MBIIIKM Ha pa3ACUTEIBHYIO YEpPTy MEXKIAY HOMEPOM CTPOKHM W YMEHBIIUTE
CTPOKY, 3TUM K€ CIIOCOO0M paclIupbTe NIUPUHY CTOJIOIA, TaK YTOOBI HA3BaHHE STYCHKHU YMECTHIIOCH B
JIBE€ CTPOYKH.

3. BBenuTe mnpou3BoJIbHBIE YHMClIa B TMOCJENOBaTENIbHbIE sS4YeiiKuM cTonOua A, HauumHas C
aueiiku A2 (e menee 10). [Tocne BBoa KaXk0ro 3HaUEHUs Ha)KUMaiTe KiaBuily Enter.

4. Beenure B siueiiky BI Ttekct Yoeoennoe 3nauenue. Enter.

5. Beenure B stueiiky CI texct Keaopam snauenus. Enter. Otdopmarupyiite stueiiku Bl u

C1, pacroyioXKuB TEKCT B JIBE CTPOYKH (CM.I1.2).
6. Beenute B siueiiky DI Ttexct Keadpam credyrowezo uucna. Enter. OtdopmaTtupyiite
SYEHKY, paCIOJI0KHB TEKCT B TPH CTPOUKH (CM.I1.2).

7. Beeaute B sueiiky B2 dopmyny =2*A42. Enter.

8. Beeaute B siueiiky C2 dopmyny =42*A2. Enter.

9. Beenure B siueiiky D2 Gopmyiy =B2+C2+1. Enter.

10. Brinenure npotaruBanuem siueiiku B2, C2, D2.

1. Hapenute ykazarenb MBIIIM Ha MapKep 3alOJIHEHHUS B MPABOM HIDKHEM YTJIy PaMKH,
OXBAaTBIBAIONIECH BBIICICHHBIN Arana3oH. HaxxmMuTe JIeByr0 KHONIKY MBIIIH U MIEPETALIUTE 3TOT MapKep,
4TOOBI paMKa OXBaTHIIA CTOJIBKO CTPOK B cTonbuax B, C u D, CKOJIBKO UMEETCS Yucen B cTonoIe A.

12.  Y6enutech, yTo (POpMyIJIbI aBTOMATHYECKH MOJIUPHUIMPYIOTCA TaK, 4yTOOBl padoTarh coO
3HAYCHUEM SIUYCHKHU B CTONIONE A TEKYIIEH CTPOKH.

13.  M3meHuTe OJHO M3 3HAYEHUH B cTONOLIE A U yOeAUTECh, UTO COOTBETCTBYIOUINE 3HAUCHHS
B cTonbuax B, C u D B 3101 e cTpoke ObUIM aBTOMAaTUYECKU NIEPECUUTAHBI.

14. Beenurte B siueiiky E1 texct Macwmabuwiti mnoscumens. Enter. OTdopmaTupyiite siueiky,
PACIIOJIOKUB TEKCT B JIBE CTPOUKHU (CM.I1.2).

15. Beenure B siueliky E2 uucio 5. Enter.

16.  Beenute B sueiiky FI Ttexct Macwmabuposanue. Enter. Otdopmarupyiite sueiky,

pAcCIIONIOKUB TEKCT B OJJHY CTPOUKY (CM.I1.2).
17. Beeaute B siueiiky F2 dhopmyny =4A2*E2. Enter.
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18. Hcnone3yiiTe METOJl aBTO3AMOJHEHHUS, YTOOBI CKOMHPOBATH ATy (GOpMyNTy B siUCHKH
cronbria F, COOTBETCTBYIOIIME 3alOJIHEHHBIM sueiikam ctoionma A. Yoemurech, 4TO pe3yJbTaT
MacIITaOMPOBaHUSl OKa3alicd HEBEpHBIM. JTO CBsA3aHO ¢ TeMm, uTo azapec E2 B dopmyne 3amaH
OTHOCHUTEIBHOM CCHIJIKOM.

19. lenkuure Ha sueiike F2, 3arem B ctpoke ¢opmyn. [lpusemute dopmyny k Bumy
=A2*$E$2, u nHaxxmute Kiasuiny Enter.
20.  Tlomropute 3amonaeHue crondua F dhopmynoit u3 sueiiku F2. Yoeaurech, 9ro Omaromaps

UCIIONIb30BaHUIO a0COTIOTHOW ajapecalii, 3HAaueHHWs sueek crondua F Temepb BBIYUCISIOTCS
HPaBUIIBHO.
21.  Tloctpoiite Tabmuiy 2.

Tosap KomuuectBo| Ilena Cymma Llena Cymma Kypc
y.e. y.e. pyo. pyo. y.e.
[Tomuops! 2 2
Orypuibl 4 3 35.78
Kaprodens 5 2,4
22.  JHobGaBere B Tabmuiy 10 cOOCTBEHHBIX TOBapoOB (C MPOU3BOJIBHOM IIEHOW y.e. U

KOJIMYECTBOM) U Bhruuciute croousl Cymma y.e. llena py6. Cymma pyo0.
3aganue 5

Bzsar kpenut va gom. Hauansnsiit B3Hoc — 10%, on pasen 300.000p. Kpenut B3sT 01.06.2013.
Kpenut BbItuTaunBaeTcst €XkeMeCIYHO, OJMHAKOBBIMU TUIATEKAMH.

IIpouieHTEI Ha KPpEANT pa3HbIE, B 3aBUCUMOCTH OT cpoka kpeauta: 5 ser - 11,5%; 10 ner —
11,75%, 15 netr — 12%. 3anmanue

Coznats 3 nucra ¢ HazBaHusMu: 5 jet, 10 ner ,15 net. Ha 3Tux nucrax cocTaBUTh TaONUIly —
rpaduk muaTexxei, KOTopasi COAEpKUT: MOPSIKOBBII HOMED IJIaTeka, 1aTy IJIaTexa, MeCsIUHbII
IJIATekK, CYMMY MPOIICHTOB 32 MECSI], MECSYHBIN TUIaTeXk 0€3 MPOIIEHTOB, OCTATOK MO KPEIUTY Ha
TEKYIIUH MeCsll, CyMMY BBIIUIAYEHHBIX JE€HET HAa TEKYIUNA MECHILL.

VYka3aTh Ha KaXIOM JIUCTe Tiepe] TaONuIeld CymMMy KpeauTa C TpOIeHTaMH U 0e3,
MIPOLICHTHYIO CTABKY M MPOLIEHTHBIE ICHBIU.

Ne Hara [Tnarex [TpoueHTsI [Tnatex 6e3 | Ocrarok nmo | BeimiaueHo
IIPOLICHTOB Kpenury
1 01.06.2013
2 01.07.2013
3 01.08.2013
3aganue 6

1. 3anmycrtute pegakrop npesenrauuit Microsoft PowerPoint 2007.

2. Co3zpmaiite mpe3eHTanui HAa ocHoBe moOoro mabmona (Kuomka Microsoft Office\ Co3mars\
Ycranosnennsie madiaoHsl\ ). [lpocMoTpuTe co3naHHbIe ClIalIbl.

3. Ilepeiinure Ha nepBbIN chaiia. 3aloJIHUTE 110 CBOEMY YCMOTPEHHIO IOJISI TEKCTAa B OCTABIIMXCS
Tpex crangax. BepHurech Ha epBbIN Craia.

4. Wsmenute nepexon cmaima (Anumarus\ Ilepexon x stomy ciaiiny). [IpoaBumkeHue mocTaBbTe
«ITo memuky».

5. U3menute mnosiBIeHWe 3arojioBka criaiina (AnHuMmanus\ AnHumanus\ Hactpoiika aHuUMAaIuu),
yctaHoBuTe omnuuio «llo memdaky».
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6. V3MeHute nepexo]l u NOCTPOCHUE TEKCTA B OCTABLIMXCS ClIaii1ax.

7. 3amycTuTe Ipe3eHTAlUIO0 Ha IEMOHCTPAIIHIO.

8. 3amycTtuTe crhaiiapl Ha AeMoHCTpanuio B pexxkume peneturnuu (Iloxa3 cmaiigoB\ Hacrtpoiika
BpeMeHn). [IpeacraBpTe cebe, 4TO BBl COMPOBOXKIAETE AEMOHCTPALIUIO pacckazoM. [IporoBopus mpo
ce0st TekcT, mienkaiite mo kHomke «Jlamee». [locne 3aBepilieHUs TEMOHCTpAIMU BBIJACTCS BOIPOC
«3anucarb BpeMsl nepexoioB B ciaiasi?». OTBeThTe «/a». Bpems nmepexoaoB ciailJoB yCTaHOBUTCS
TaKUM, KaKHM BbI €T0 OIpeIeIIN IPU PENETULIMOHHOM MTPOXOJIe CIaiI0B.

9. 3amycTuTe Npe3eHTALMIO Ha IEMOHCTPALIUIO [0 BPEMEHU CJIaii/10B

10. BcraBbTe Mexkay MEpBBIM U BTOPHIM crhaiinom emie oaun ciaiig (['maBuas\ Crmaiiger\ Co3naTh
cnaitn). Odpopmure ero.

11. Cxpotite Tpetuii o cuery cnaiia ([Tokas cnaiimos\ Hactpoiika\ CKpeITh ciaiin).

12. 3anmycTuTe Npe3eHTalri0 Ha IEMOHCTPALIHIO.

13. [Ipumenure k cnaiinam HOBBIN 11abiaoH au3aitHa (u3aiin\ Temsr).

14. C nmomompio kHOnKkH «Co3math ciaia» A00aBbTe ellle HECKOJBKO CIaiIoB, YTOOBI 00IIee HX
KOJIMYECTBO CTaJI0 MPUMEPHO paBHBIM 6 — 9. [lomecTuTe Ha caiIbl pUCYHKH, AUATPAMMBI, OOBEKTHI
SmartArt.

15. TlomecTuTe Ha BTOPO# claii1 ABe (PUTYPHI: CTPESIKa BIPABO U CTPEJIKA BIIEBO.

16. HaznaubTe ctpenke BmpaBo koMaHmy «llepeiitm Ha cnemyrommii ciaiiny (BcrtaBka\ Csizu\
HetictBus)\ [lepeiitn Ha caeayOMMMA clai), a cTpenke BiaeBo — «llepeiTn Ha peAbIIyIIHA CIIanI).
17. C nomoursio Oydepa oOMeHa pacKONMUPYHTE 3TH KHOIKHU Ha ocTaBIuuecs ciaiasl. 18. 3amycTture
Caiiael Ha AeMoHCTpatuto. [IpoBepsTe pabOTy HHTEPAKTUBHBIX KHOTIOK.

3ananue 7 IlpakTnuyeckue 3aganus s padboTsl CO
CIIPaBOYHO-NPaBOBOii cucremoii ""KoncyabTanT-mioc" 1. Onpoenennuts NopsaoK BCTYIUIEHHS B
CUJIy HOPMaTUBHO-IIPAaBOBbIX akToB IIpesunenra PO.
2. Ilony4uTh CIMCOK TOKyMEHTOB, OSBUBIIMUXCS B cucTeMe "KoHCynbTaHT+" 3a IOCIEIHIO HENENIO.
3. [Tosy4uTh CIMCOK JOKYMEHTOB, MOSIBUBIIUXCS B cucTeMe "KoHCylbTaHT+" ¢ mociaegHuM
HOTIOJTHEHHUEM.
4. Yro monumaercs noj tepmuHoM "Cuer-paktypa'?
5. Haiitu onpennenue tepmuna "Kommepueckas TaiiHa".
6. IlocraButh 3akimanky B ['pakmanckom konaekce Ha ctatbe 821 "OTka3 OT mMpeaoCTaBICHUS WIH
MOJTy4YEHHS Kpenura'.
7. IloctaBuTh 3aknanky B ['paxkmanckom kojaekce Ha cratbe 814 "lleneBoil 3aem" u HamucaTh K HEl
KOMMEHTapUH.

3amnanue 8
3apeructpupyirte akkayHT Google.
Coznmaiite TeKCTOBBIM JOKymMeHT. HabGepurte Tekct (comepkanume Ha Bame ycmorpenue, HO 0e3
HapylIeHus 3akoHojaarenbcTBa Pd), o6bem Tekcta - 1 crpanuma. OTpenakTHpyHTE TEKCT BCEMH
crioco0amu mpejacTaBieHHbIMU HHCTpyMeHTaMu Google Jlokyment. 3arpy3uth nokymeHT Google Ha
cBoit kommproTep B Bue (aitna Word, OpenOffice, RTF, PDF, HTML umu ZIP. IlepeBectu 1OKyMeHT
Ha JIpyroil s3bIK. lIpUKpenmuTh MOKYMEHT K COOOIICHHMIO SJICKTPOHHOW mouThl. [IpemocTaBuTh
COBMECTHBII IOCTYII AJI11 PYKOBOAMUTEIIS.
Cozpaiite Tabnuiy. 3amonanuTe stueiiku (MUHUMYM 3anoinHeHue Tabmumbl 20%20 sueek). Mcmonb3yiite
dbopmynsl. DxcnioptupoBath Tadnuily B popmare Excel, CSV, TXT, ODS, PDF unu HTML. BeraButs
rpaduk u quarpammy. [IpenocTaBuTh COBMECTHBIN JOCTYII JIsI IPEMOJABATEINS.
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Cospaiite npe3entauuto. Mcnons3yiite HeoOxoanmele nHCTpYMeHTH Google Docs. DkcnopTupoBathb
npesentanuto B popmare PDF, PPT wnmu TXT. O6s3aTenbHO 100aBUTH B MIPE3CHTAIIMIO M300paKeHUS
u Buzco. [IpenoctaBuTe COBMECTHBIN TOCTYN IS IIPENOABATEIS.

Cospaiite pucyHok. Mcnonb3yiite uHCTpyMeHTHI: Boinenenue userom ¢opmatuposanusi. [Tonronka
X0JICTa 1Mo pasmepaMm sKkpaHa. MHctpymeHnT «Jlyma». MHcTpymeHT «Bblnenenue». BceraBka JIUHUI.
BcraBka ¢uryp. BceraBka TekctoBoro moiisa. BcraBka wu3o0pakeHus. BcTaBka THNEPCCHUIKH.
IIpenocTaBUTh COBMECTHBIN AOCTYII JUIsl IPEMOJABATEIS.

Cozpaiite popmy u3 mro6oro mabdaoHa, npeacrasieHHoro B Google Docs.

Jl1st 3a1K Tl MPAKTUYECKOM paboThl HEOOXOAUMO BBIMOIHUTD CIEAYIOLIEE: IPEACTABUTh U OOBSICHUTD
BBITIOJIHEHME 3adaHuil 1, 2, 3,4, 5, 6 1 OTBETUTH HAa BOMPOCHI K 3aITUTE:

n~ IToustue “obilauHbIe TEXHOJIOTUN .

" Google Docs: ocHOBHbBIE (PYHKIIMOHAIBbIHE XapaKTEPUCTHKH.

" Google JlokyMeHTBbI
~ Google Tabmuipl
" Google Ilpe3enTamnmu

" Google Pucynku
" Google ®opmbl

3amanue 9

33.IJ_II/IT8. JINCTA WJIW KHUTH ITapOJIEM
33.IJ_II/IT3. 3JIEMEHTOB JIUCTa OT BCEX II0JIb30BaTEICH

1. OtkpoiiTe AKCT, KOTOPHIA TpeOyeTcs 3aMMTUTE. 2. Pa30onokupyiiTe Bce SUEHKU, KOTOPBIE TOJKHBI
ObITh JIOCTYNHBI IOJIb30BATENSAM JUISI M3MEHEHHS: BBIIACIUTE KAXKAYI SYEHKy WM JUamnas3oH,
BbIOepuTe B MeHI0 Mopmar koMaHAy $4eiikm, OTKpoHTe BKJIAAKy 3amiurTa, a 3aTeM CHUMHTE
baaxxok 3amuniaemMas siyeika.

3. Ckpoiire Bce (GOpMyJbI, KOTOpPBIE HE JODKHBI OTOOPAKATHCS: BBIICIMTE SYEHKH C OTHMH
dbopmynamu, BeiOepuTe B MeHIO @DopMaT koMaHIy SluelKHM, OTKpONTE BKIAIKy 3amura, a 3aTeM
yctaHoBuTe Guaxkok CKpbITh popmyabl.

4. Pas0nokupyiiTe Bce rpapuyecKkue 00BEKTHI, KOTOPBIE IOJKHBI OBITH JOCTYIHBI IOJIL30BATEISIM
TSl U3BMEHEHMSL.

HNucrpykuuun

Her HeoOxonuMocT pa3bIOKUPOBATh KHOMKHU U 3JIEMEHTHI, MMOJIb30BATENN B JIOOOM Cilydae
CMOTYT HCIOJB30BaTh uX. CremayeT pa3OIOKUpOBAaTh BHEIPEHHBIC AUArpaMMBbl, HAJUCU U ApPYyTUe
pYcOBaHHBIE OOBEKTHI, KOTOPHIE JOJKHBI OBITh JOCTYIHBI MOJB30BATEISAM JJIsI U3MEHEHHS. UTOOBI
HaliTH Ha nucte rpaduueckue oObekThl, BhiOepuTe B MeHIO IlpaBka komanny IlepeiiTu, HaxmuTe
KHOIIKY BblIeJnThb, a 3aTeéM yCTaHOBUTE NIEPEKIIIOYATEIb B [TOJIOKEHNE 00bEeKThI.

- yaepxwuBas Haxaroil knaBuimry C7TRL, mocneoBaTelbHO IIEIKHUTE BCE OOBEKTHI, KOTOpPHIE
TpedyeTrcs pa30JI0KUPOBATh;

- B MeHi0 Popmar BeIOEpUTE KOMaH/1y, COOTBETCTBYIOILYIO BBIICICHHOMY 00BEKTY: ABTOUTYpa,
OO0mwexT, Haanuce, Pucynok, Dnement ynpasnenus uian Oobekt WordArt;

- OTKpOMTE BKJIAJKy 3aIluTa;
- cHuUMHUTE GIaKOK 3anuniaeMbiii 00beKT U (1axkoK « CKPBITh TEKCT» (€CIIU OH 0TOOpa)kaeTcs).

5. B meno CepBHC yKaXWTe Ha IIYHKT 3alATA ¥ BEIOEPUTE KOMAHy 3alIATHTh JHCT.
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6. Baeaute maposib st 3aMIMTHI JIHCTA.

[Tpumeuanue Ilapons 3amaBaTh HeEOOs3aTeNbHO; OJHAKO, €CIAM HE 3a/JaTh MapoJib, JHOOOM
H0JIb30BATENb CMOXKET CHATh 3aLIUTY C JINCTA U U3MEHMTH 3allUIICHHBIE JIEMEHThI. Y 0eAUTeCh, YTO
BBIOpaH MapoJib, KOTOPBIH JIETKO 3alIOMHUTH, TaK KaK €CJIM Maposb OyJeT yTepsH, HOIYYUTh JOCTYI K
3aIIMIIEHHBIM IEMEHTaM JINCTA Oy/1eT HEBO3MOKHO.

7. B crnucke Pa3pemmTh BCeM MOJIb30BATEJNSIM 3TOrO JIMCTA BHIOCPUTE ICHCTBHS, BBIMOIHECHHE
KOTOPBIX TpeOyeTCsl pa3peIuTh BCEM 10JIb30BATEISAM.

8. Haxwmure xronky OK u, eciu Gy1eT NpeioKeHo, BBEAUTE STOT MAPOJIb EIIE Pa3.

3ananmue 10
1. 3ammrure OT U3MEHEHUI JIUCT 3JEKTPOHHOM TaOIUIILI U 3aKPOMTE €€ mapojeM.

2. 3ammTuTe OT U3MEHEHUH 3aJaHHBII IAAMIAa30H SUEEK.
[IpenocraBienne onpeaeeHHBIM TOJIb30BATENISIM JIOCTYTA K 3alIUIIICHHBIM TUama30Ham

1. B menro CepBHC yKaKKTE Ha IyHKT 3aHTA, a 3aT€M BHIOEpUTE KOMaH1y Pa3pemmTs usMeHeHue
auanasonoB. (DTa KOMaHIa JOCTYIIHA, TOJBKO €CIHM JIMCT He 3ammineH.) 2. Haxkmure KHONKY
Cosnars.

3. B none Ums BBetUTE MMS MAIa30Ha, JOCTYIT K KOTOPOMY TPeOYETCS MPEI0CTaBUT.

4. B nosne Slueiiku BBeIUTE 3HAK PaBHO (=), a 3aTeM BBEIWTE CCHUIKY WM BBIICIMTE JHANa30H
staeek. 5. B nose Tlapoaib inana3oHa BBeAUTE MAPOIIb IS TOCTYIIA K THANA30HY.

HaponL 3aJaBaTh HC O6$[38.TCJ'H>HO, HO €CJIM MapoJjib HE 6y):[eT 3aJaH, JI000H IOJIL30BATEND
CMOXKET U3MCHSTE 3TH STUYCHKM.

6. Haxwmure kHonky Pa3spemennsi, a 3aTeM KHONKY J[00aBUTh.

7. Haiigute ¥ BBIACIUTE MOJb30BATENCH, KOTOPHIM TPEOYyeTCs MPEIOCTaBUTh IOCTYI. YTOOBI
BBIJIEJIUTh HECKOJIBKO IOJIb30BaTelNel, MOCIeA0BaTEIbHO MIEIKHUTE UX UMEHA, YAEepKUBas HaxxaTou
knasuiry CTRL.

8. JIBa pasza maxxmute kHonky OK u, eciii OyIEeT NPEIIOKEHO, BBEAMUTE MAPOIIh EIIE Pas.

9. TloBropuTe TpenbIAyINME IIArM IS BCEX JMANA30HOB, K KOTOPBIM TpeOyeTcs NpeaoCTaBUTh
JOCTYII.

10.Yto0b1 COXpaHHUTH OTHENBHYIO 3alKCh AWANA30HOB W IOJB30BATENCH, YCTAHOBHTE (IaXOK
BceraBuTh cBeleHHs1 0 paspelIeHUsIX B HOBYIO KHHMIY B IMaJOrOBOM OKHe Pa3pemuTh M3MeHeHHe
AUANA30HOB.

11.3amuTrTe MHCT: HaXXMUTE B AMAJIOTOBOM OKHE PaspemiMTh M3MeHeHHMe AMANA30HOB KHOIKY
3aIUTHTD JIUCT.

12.B nmuanoroBom OkHe 3amiMTa JIMCTA YCTAHOBUTE (PIAXKOK 3AUIMTHTH JHUCT H COAEPKUMOE
3alMIIAeMbIX siYeeK, BBEAUTE Naposb IS 3alIUThI JucTa, HaxkmuTe kHONKy OK u eme pa3 BBenure
naposib JUIsl IOATBEPKACHHUS.

[Tpumeuanue Ilaponbs m1s nucta HEOOXOAMM, UYTOOBI 3alpPETUTh JIPYTMM MOJIb30BATEISIM
M3MEHEHHUE 3a/IaHHbIX TMana3oHoB. YOeauTech, UTO BbIOpaH maposib, KOTOPBIN JIETKO 3alIOMHHTb, TaK
KaK €clId Mapojib OyIeT yTepsiH, MOJY4YUTh AOCTYN K 3allUMIICHHBIM »JIEMEHTaM JHcTa Oyner
HEBO3MOJKHO.

35



3apanme 11
Paspemmire qoctyn K Baiiel KHUTE OMPEIEICHHBIM MOJIb30BATEIISM.
3ammTa 3JeMEHTOB KHUTH U (haliIioB
3ammTa 3J1eEMEHTOB KHUTH

1. B menro CepBHC yKaKUTE Ha ITyHKT 3aLIMTA, a 3aT€M BLIOEpUTE KOMAHy 3aIMTHTHL KHUTY.

2. BHINOJIHUTE OJHO WM HECKOIBKO CAEAYIONMX JEHCTBUIA:
YTOOBI 3aLIUTHTH CTPYKTYPY KHUTH ISl 3alpeTa MepeMeleHHs], yAaaeH s, CKPBITHSI, TTOKa3a
WIM TIEPEMMEHOBAHHUS, a TaKKe BCTAaBKM HOBBIX JIUCTOB, YCTaHOBHUTE (praxok CTPYKTYpY; UTOOBI
OJIOKMPOBATH OKHA JJIS1 BOCCTAHOBJICHUS MX pa3Mepa U PacoiIOKEeHUs IPU KaKI0M
OTKPBITUM KHUTH, YCTaHOBUTE (uiaxkok OKHa; 4TOOBI HUKTO JPYTO HE CMOT CHSTH 3alIUTY C JIHCTA,
BBEJIUTE MapoJib, HAXKMHUTE KHONIKY OK, a
3aTeM €IIe pa3 BBEIUTE 3TOT MAPOJIb ISl HOATBEPKACHUA. 3alIUTUTE SJIEMEHTHI Balieil KHury.
3amura o0mel KHUTu
1. Ecniu kHura yxe obmias, u ee TpeOyeTcs 3allUTHTh MapojieM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy ¢ Hell HECKOJIBKUX Mojb3oBaTenieil. UHeTpyKknmnu

1) TMompocure Apyrux mojab30BaTeNEil COXPAHUTh M 3aKPHITH OOIIYO KHUTY. B IPOTUBHOM cily4ae ux
HECOXPAaHEHHbIE JaHHbIE OYIYT yTEPSHBI.

2) Tlocne npekpaiieHusi COBMECTHON pabOThI HaJl KHUTOM JKypHAI M3MEHEHUH OyaeT yaaneH. UToOsl
COXPAHUTh KOMHUIO 3THX CBEIICHHMH, HAlleyaTalTe JUCT M3MEHEHUN WU CKONMUPYHUTE €ro B JIPYyTyIO
KHHTY.

HucTpykuun

1) B meno CepBuc ykaxure Ha TNyHKT McnpaBiieHust ¥ BbOepuTe KOMaHay BbiaeanTs
HCNIPABJICHHUS.

2) B none no BpeMenu BbiOepuTe Bapuant Bee.

3) Cuumume ¢pnasicku NoNb30BATENEM U B IUATIA30HE.

4) Vcranosure Giaaxok BHOCHTH M3MeHEHHsI HA OTAeJIbHbBIN JIMCT U HAKMHUTE KHONKY OK.
5) BBINOIHATE OHO WK HECKOJIBKO CIIEAYIONINX JEHCTBUIA:

1. 9ToOBI HaTEUaTATH JIKCT KypHAIA, HAKMUTE KHONKY IledaTn;

2. 4TOOBI CKOMMPOBATH KYypHAJA B JPYryl0 KHHTY, BBIJICIUTE SUYEHKH, KOTOpbIe Tpebyercs
CKOIUPOBATh, HAXKMHUTE KHONKY KomupoBaTh, nepexitountech B OKHO JAPYTOM KHUTH, BBIICITUTE
A4eiiKy, ¢ KOTOpoil TpeOyeTcst HayaTh BCTaBKY, U HAXKMUTE KHOTIKY BeTaBUTb.

[Ipumeyanue Tekylryr0 BEpCHUI0O KHUTH TaK)K€ MOXKHO COXPAHHUTh WJIM HarledaTrarh, TaK Kak
9TOT KypHal He OyJeT OTHOCUTHCS K TMOCIEeAYIONINM BepcusiM. Hampumep, aapeca siueek, BKItOUas
HOMEpa CTPOK, B CKOINMPOBAHHOM >)KypHaJle MOTYT y>K€ HE COOTBETCTBOBATH IEHCTBUTEIbHOCTU. B
meHio CepBuc BeiOepuTe komMaHy JlocTyn k kHure u otkpoiite Bkiaaky IlpaBka.

3. V6emurech, 4TO Bbl E€IAMHCTBEHHBLIM IOJNL30BAaTElb B COUCKe Maij OTKPBLIT CJEIYHIHMHA
M0JIb30BaTeIIMH.

4. Crumume (rascox Paspemirs COBMECTHBIN JOCTYIIL.

5. Ecmu 3ToT (iaxkoK HEIOCTYIICH, HEOOXO0ANMO CHaYaaa OTMEHHUTh OOIIUI TOCTYI K KHHTE, a 3aTeM
CHSTB 3TOT (PIIaXKOK.
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HNucrpykuuun

1. Haxwmure kHonky OK, B MeHto CepBHC yKaXuTe Ha IyHKT 3amuTa u Beioepute komanry CHATH
3alIUTy 001Ied KHUTH.

Breaute maponb, ecnu oH motpedyercs, n HaxmuTe kKHonky OK.

B Mento CepBuc BoiOepute komanay Joceryn k kHure u otkpoiite Bkianky IlpaBka.

Ecnu nosiBuTCst cooO1ieHue o BIUSHUN Ha IPYTUX 10JIb30BaTeNIeH, Ha)MHUTEe KHONIKY Jla.

2. HpI/I HeO6XOI[I/IMOCTI/I YCTaHOBUTC JApYIU€ THIIBI 3alllUThl: MNPEAOCTABLTEC OMNPECACICHHBIM
MMOJIB30BAaTCIIsIM ANOCTYII K JAMalna3doHaM, 3allUTHUTC JIMCTHI, 3alllUTUTC J3JICMCHTHI KHUTH U 3ajanTe
napoJjm 4jri mpocMOTpa U U3BMCHCHU .

3. B mento CepBuc yKkajxcume Ha nyHKm 3alUTa, d 3amem evloepume Komandy 3alUTHTh KHUTY
unu 3alUTUTh KHUTY U JaTh OOIIMI TOCTYII.

4. Ycemanosume gpnascox O6uinii 10CTYI C UCTIPABICHUIMU.

5. Yrobsl 00s3aTh APYruX MOJb30BaTEI€d BBOIUTH MApOJb JJIS MPEKpAIlCHHUs BEJACHUS KypHaja
M3MEHEHUH WM yJajdeHHus] KHUTH U3 00ILero nojib30BaHus, BBeauTe naposb B nose IapoJs, a 3atem
BBEJIUTE €T0 €Il pa3 Il OATBEPKICHMUSL.

6. Ecmu Oyzer npeiokKeHo, COXpaHUTE KHUTY.

3aganue 12

Coznats B MS Excel Tpu Tabnuiis! corinacHo JaHHBIM Tabuul 1, 2 1 3, B KOTOPBIX pa3MelleHbl
COOTBETCTBEHHO Pe3yJIbTaThl KBATM(PUKALIMOHHOTO K3aMeHa COTPYAHUKOB nojpasaenenus (bamisl u
Crax paboThl), NaHHBIE O 3aBUCHUMOCTH OamioB, kareropun u Tappudnoro xo3pdunuenra,
3aBUCHUMOCTH HaJI0aBKU OT CTa)ka paboThl.

Kareropusi cnemmanmcra 3aBUCHT OT CYMMBI HaOpaHHBIX Ha KBAIM(UKAITMOHHOM SK3aMEHE

0asuIoB.

TapudnbIii K03QGUIUEHT 3aBUCUT OT KaTEropuu (CM. TadauIry 2).

Han6aBka 3a cTaxk 3aBUCHT OT cTaXka paboThI (cM. Tabmuiry 3).

Tabnuya 1 — Pe3ynbTaThl KBATU(PUKAITMOHHOTO 3K3aMeHa

dOUO banner | Kateropus Tapudpmnrii CraBka Crax, Hanbasxa Oxnan
KOXPPUITUEHT neT 3a CTax
1 2 3 4 5 6 7 8
Anemun U.P. 85 4
boiikoB M.M. 100 4
Bakap H.B. 65 5
Berep C. /L. 110 7
TI'omon K.JI. 90 3
I'pomos T.K. 180 15
Knanos N.II. 220 20
Kyxos C.1O. 140 8
Tabnuya 2 Tabnuya 3
Tapudubii HanOaska | Crax, JIeT
bamner | Kareropus o5 (11)) (bSIII/IGHT 10% <5
151-200 I 8 20% 5-10
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101-150 II 7,5 40% > 10

50-100 I 5

> 200 Bricmas 10

CraBka = Tapudusnii xosppumment * CraBka 1 paspsaa;
Oxyan = CraBka + HagbaBka 3a crax (%) * CraBka.

Co3naTh CBSI3aHHBIM 3JEKTPOHHBIM JOKYMEHT: HCHojib3ys TexHosoruto OLE, Ttabmuiy c
pe3yibTaTaMH pacueToB M IOCTpOoeHHble B mpwiokeHun MS Excel,  rpaduueckne oOBEKTHI
AKCIOPTUPOBATH B ToKyMeHT Word. MeToauKa BHINOJTHEHHS.

PazmecTuM TabnuIbl ¢ UCXOHBIMU JaHHBIMU B sueiikax A3:H11 paGouero nucra Excel (puc.
2.1). B tabmuny 2.3 nobaBum cronben; «Crax» (sueiiku J10:J12), B KOTOpOM MpeACTaBUM IIKATy
IPAaHUYHBIX 3HAYeHUH cTaka /A HA4YMUCICHUs HaJ0aBKM 3a CTax B (opMme, NPUTOAHOW i
ucronb3oBanus Gpynkiun BITP.

Paccunraem cronben; «Kareropusi». B sueiiky C4 ¢ momomsto Mactepa pynkuuii (puc. 2.2)
BBe/IEM (POpMYITY:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"111"; ECJIN(1(B4>100;B4<=150);"II";
ECJIN(M(B4>150;B4<=200);"I";"Bricmas")))) Ckomupyem 31y popmyny B sueiiku C5:C11.

Paccuuraem cronber « Tapudnslii K03 UIEHT:
B siueiiky D4 BBeneM dopmyiry:
=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
CxomnupyeM 3Ty opmyiy B stueiiku D5:D11.
A | D

| B c | | E T R, I I S L [ m

1

[Z]
Tapuduui Crax, |Hagbapwxasa Tapudmei

3 DHO Famnu | Kareropua | wospdunuent | Crasxa neT CTaN Omnag Bannu | Kareropua |kospdunuent

4 |Amemme HE. 85 T 3 4 151-200 I 8

5 |Boitros ML 100 1T D 4 101-150 di§ 755
| 6 |Baxap HB. 65 I 5 5 50-100 m 5

7 |Betep C.10 110 I T3 T > 200 Brcman 10

g Tomen K.JL a0 m 5 2

g T'pomee TX. 120 I 15 Crax | Hagbaexa | Crax, net
10 | panos HII 220 Bricimaa 10 20 ] 10% <5

11 [3Eyxos CHD 140 i 7] 8 5 20% 5-10
112 | 10 40% =10
iEl
|14
[15]

Puc. 1 — Ucxoousie oannvie onsa pacuema
ApryMeHTbl hyHKL MM il
CIA
Nor_ebipaseHye I 14 =500 fs_l = NO¥hE
3HaYEHHE_ECnH_MCTHHE I " :‘J ="

SHaHeHHe_ecnk_nowb | ECTM(M(B4 »=50;64 <=100); "I ECM e = "m"

= "1

MpoEEpAET, EEINONHASTCA MM YCMNOBHE, M EOSEPALLAET 0AHD ZHAYEHHE, ECAH OHO BEINONHASTCA, H ApYros
ZHAYEHHE, BCAM HET,

Nor _BbIpaseHyde Niohoe SHAYEHHE WK BEIPa¥EHHE, KOTOPOE NPH BRIMMCNEHHH 43T
FHaqeHKE MCTHHA mnn NToXb,

CNpaBka N0 3TOA diyHELLAKM 3HaYeHHE: TIT Ok I OTHEHA

Puc. 2 — Oxno «Macmepa ¢ynkyuiiy
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Paccuuraem cromder; «CtaBkay:

B sueiiky E4 BBenem dpopmyny: =$B$14*D4 (B sueiiky B14 BHeceHo 3HaueHHe cTaBku | paspsaa,

cM. puc. 2.3).
CkommpyeM 3Ty popmyiy B stueiiku ES:E11.
Paccunraem cronben «HambaBka 3a crax»:
B sueiiky G4 BBeneM dopmyiy:

=BIIP(F4; $J$9: $K$12;2)

CkomupyeM 3ty Qopmyny B sueriku G5:G11. Paccuurtaem

cronben «Oknany:

B sueiiky H4 BBenem ¢dopmyny: =E4+G4*E4. Ckonupyem 31y dopmyny B stueiiku HS5:H11.

B sueiike H13 paccunraem o6muii ¢pona 3apab0THOM IJIATHI 1O OTAETY:

= CYMM(H4:H11)

B stueiikax H14:H16 paccuntaem (oI 3apabOTHON TIIATHI MO KaX10M KaTErOpUU:

ITo I kareropun: =CYMMECJIN($C$4:$CS$11;G14;H4:H11)

ITo I kareropun: =CYMMECJIN($C$4:$C$11;G15;H4:H11)

ITo IIT xateropuu: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)

ITo Bricueit kareropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)
3anosiHeHHas: Ta0JIHUIIA C pe3yJIbTaTaMi PacyeToB MpPEACTaBlICHA Ha PUC. 3.

A | B | E | D = Y G | H |
1
5
Tapupumi Crax, |Hapbaexaza

3l DHO Fannm | Kareropua |xosddunuent | Craexa neT CTAE Oxnag
4 | Apemun B P 35 1T 5 325000 4 10,00%) 357500
5 |Bofixop M ML 100 I 5 325000 4 10,00%| 357500
E Baxap HB. 65 I 5 225000 5 20,00%)| 220000
7 |Berep C.J1I 110 il 7.5 487500 7 20,00%| 585000
8 Tomen K.JL 20 I 5 325000 2 10,00%) 357500
g I'pomoe TE. 180 I 8 520000 15 40,00%| 728000
10 | Fpamoee HIL 220 Bricumaa 10 £50000 20 40,00%| 510000
11 | Fymop CI0 140 il 7.5 487500 B 20,00%| 585000
12|

13 Wraro: 4270500
14| Craeka | pazp. [ 65000 Mroro no kateropuam | 728000
| 15| Il 1170000
| 16 | I 1462500
[ Bricwas 910000
i

Puc. 3 — Pe3yrnemamul pacuemos

OTtpasuMm rpaduyuecKd COOTHOLICHHE pa3Mepa CTaBKM M OKJIajga KaKIOro COTpyAHuKa. s sToro
BOCTIOJIb3YyEMCsI MAaCTEPOM JHarpamm, BeIOpaB TUM auarpaMmsel — «I'padux» (cMm. puc. 4).
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3apab6oTHas nnara no nogpasgeneHulo

—®— Okna,

1000000 7
900000
800000
700000 7
600000
500000
400000 T

—-—————— .

300000 7
200000 7

100000

0

T T
AnewwvH W.P. BoiikoB M.M. Bakap H.B. Betep C.I. TomoH K.J1.

T T ]
Mpomos T.K. KpaHos W.M. Kykos C.1O.

Puc. 4 — Ceedenus o 3apabomnoui naame

CocTaBUM OTYETHYIO BEIAOMOCThH IO mojapaszaeiacuuto. st storo cozmamum gokyment Word, B

KOTOpOM TIepeHeceM AaHHble M3 Tabnmibl Excel, manpumep,
o0ecneynB TMHAMUYECKYIO CBSI3b.

Buauane, B siueiikax A20:D27 chopmupyem TabnuIly ¢ STUMHU JTaHHBIMHE (pHUC. 5).

A | B | C | D

18 A | B | B | D
19 DHO Kareropua | Craexa Crcnag, 18
20 [Anemun HP.  |=C4 =E4 =H4 19 THO Kareropua| Craska Oonag
21 |Bofixoe MWL |=C5 =E5 =H5 20 | Anenme HLP. I 325000 367500
22 |Bawap HE. =C# =E& =H& 21 |Boiixos MWL T 325000 357500
23 |Betep C. 1. = =E7 =H7 22 |Baxap HE. I 325000 390000
24 Tomon FJL =C3 =E5 =Hg 23 |Betep O] I 4587500 555000
25 Tpomoe T, |=C9 =E9 =H3 24 Tomon ELIL T 325000 357500
26 [Fpanos HII  |=C10 =E10 =H10 25 I'pomos T K. I 520000 728000
27 oo CHO. |=C11 =EN =HM 26 | Hpanos HIT | Brcmas E50000 910000

Puc. 5 — Tabauya ¢ oannvimu 015 OMYemHol 27 | Eywon CEO, il 487500 585000

gedomocmu
(8 peaicume Ghopmyn u 8 pexcume 3Ha4eHUll)

O®UO corpynnuka, CraBka, Okiaf,

Jlanee BBIAETUM 3Ty TaOnuily ¥ ckomupyeMm ee B Oydep oomena (Mento IIpaBka — Konmposarts).

[Tepeiinem B nokyment Word. B menro [IpaBka Beioepem myHkT CrienpasibHasi BctaBka — CBsizaTth —

Jluct MS Excel (O6bekt) — OK (cm. puc. 6).

CneynansHad BCTABKA

2%

McToyHkE: MHcT Microsoft Office Excel

MMecT1IR19C1RE7CY QK |
Kak:
o OTHMEHA |
% BrTaEHTE! MMcT Microsaft Office Excel (ofbekT) =

e TekcT & hopmate RTF
= : HedopMaTHROEAHHEIFR TEKCT
PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR
MeTadaiin Windows (EMF
EEyNETaT

BrTaeka cogepsuMoro Byhepa oOMEHa Kak TEKCTA B

k.
.{é thopmate HTML,

[T EEwae sHauka
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Puc. 6 — Oxno «Cneyuanvruas ecmagrxay
B pesynprare Tabnuua ¢ naHHBIME OyneT BCTaBleHa ¢ JAMHAMHUYECKOW cBsa3bio B llepeiinem B
nokymMeHT Word. DTo 3HauuT, 4TO BCe M3MEHEHUS, BHOCUMBIC B JIaHHBIE, pa3MmenieHHbie B MS Excel
OyIyT aBTOMaTUYECKU OTPAXKAThCS B CO3TAHHON OTYETHON BEIOMOCTH.
AHaJOTUYHBIM 00pa30M MOKHO BCTaBUTh B OTYETHYIO BEIOMOCTh W MOCTPOCHHBIN rpaduk.
@parMeHT OTYETHOM BEIOMOCTH MPEICTABJIEH HA puUC. 7.
OTyeTHAS BeJOMOCTSH IO JOJXP asaelie HHI0

Fdecy moacem Gy CONPOSONIMERLRIUL MEKCM

$HO0 Kareropsra| Cramcs Oxraz
Amereo HP. oI 325000 357500
Boioooe WML 01 325000 357500
[Bucp HE. 188 325000 390000
Berep C.J1 11 187500 535000
Convox K JI 18 325000 351500
Mpontor T.K. 1 520000 728000
Haaor HII. | Bacung 650000 910000
oz C IO, I 187500 525000
JapafoTHaA NnNaTtano no gpasgenaHurn | == Crama
—8— Qknag
0T
SO0
SO0 -
700
e
SO0
T
Erra
200
1 00T
o T T T T T T T 1
AmunH 0P, Eoivoe MM, Bakap HB. E2TepCJ0. Fomad KN Mpome TE.  SHaaHoe  Sykoe CHL
na.

Jdacy moswem Grame conposodumeantiiil maem u ergody

Puc. 7 — @paecmenm omuemnoti gedomocmu

3ananue 13

B MS Excel cymectByeT BO3MOKHOCTb KOHCOMUOAUUYU TaHHBIX (00bEIUHEHUS) U3 PA3INYHBIX
UCTOYHUKOB Ha OJHOM pabouem sucte. [Ipu KoHCONHMIanuu oAHAa siueiKa pe3yIbTHPYIOIIETO JIUCTA
CBsI3aHA C HECKOJIBKMMHU SYECHKaMH. 3HAYCHHUE TaKOW SYCHKH BBIYMCIISICTCS HAa OCHOBE 3HAYCHUM
siYeeK, ¢ KOTOPHIMH OHA CBs3aHa.

3aoanue 1. Hzyuume 6o3moocnocmu koncoruoayuu oanuwix 6 MS Excel.

* Co3paiiTe Tpu OAHOTUIIHBIEC TAOIHIIBI 110 00pa3Ily HA OAHOM JIUCTE WM Ha Pa3HBIX JUCTAX
MS Excel (puc. 1).
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w oo = || W

1
12
13

Oaula Mo KaxXJIOMy HpeaMeTy U pPa3MecTHTe

A

ATTecTauMoHHaA BeaoMocTe Ne 1

B

c

D

E

ElE H

J

ATTecTauMoOHHaA BeaoMocTe Ne 2

K] L M N 0 T I T |

ATTecTaunoHHaA BegomocTb Ne 3

o F) o b o )
s (2| E (5|2 |8 o (2|5|5/% |§ R IHHEEE
sk |E| & [B|Zx| 9 EE |E|8|B|Zx|C sk |E|8|B|Zx|C
= a ] = 8 @ 3| = = o W= 8 @ 5| = = a W= 8 © 7 =
= o = [=3 o o & = = o = (o o o = = o = (o o o =
= Bl £ 8|6 & s 2 ElRlE|G ™| & s > ElRlE|E=| &
ec |8/ ¢ (3| |2 ec |8 ¢3¢ |2 ec |8 §5|¢ |2
= = O hN = (5] hN = (5]
AxMmoBa 5 5 5 5 AKMMOBa 4] 5] 4 5 AKMmoBa 4] 4| 5 4
AHUCUMOB 4 5] 4 4 AHWUCMMOB 4] 5] 4 4 AHUCUMOB 4] 5] 4 4
Banaes 3 5[ 5 4 Banaes 3 4 5 3 Banaes 3 4] 4 3
BopeeB 3 3 2 3 Bopeer 3 3 2 3 BopeeB 2 3 2 3
Gopkyt 4 5 3 5 Bopryt 41 5] 3 4 Bopkyt 4 5 3 5
BopoHoBa 4 4] 4 4 BopoHoBa 5] 4] 4 4 BopoHoBa 4] 3| 4 3
Bopowwunos 4 5 4 4 Bopowwnnoe 4 5] 4 4 Bopowunos 4 5] 4 4
BaHoB 3 4] 4 4 MeaHos 4| 5] 4 4 MeaHoB 3 4] 4 4
[Nonoe 4 5 5 5 [Nonoe 4 5] 4 4 [Nonoe 4 5 5 5
lepbakoBa 5 4] 4 4 UlepbakoBa 4] 4] 3 4 llepbakoBa 4 4] 5 5

Puc. 1 Obpaszey mabnuy ons koHcorudayuu

+ [loacunTaiiTe cpeauuii 6awt CTyIEHTa MO TEKYIIEH aTTeCTAINH.

[IpoBeaute kKoHCOMMAAIMIO 3-X TAONMUIl aTTECTAllMM B OJHY C BBIYHMCICHHUEM CPEIHETO

Koncoanaanus, 11 4ero:

KOHCOJIMAUPOBAHHYIO Ta6nnuy Ha JIHUCTEC

0 mnepeiiaure Ha YUCTHIM JMCT B KHUTE€ M YCTAHOBUTE MapKep MBIIIU B JIEBBIA BEPXHUHN yroi
Oyny1iei Ta0uIIb;

0 na nanenmu Jannbie BeiOepute KoHnconuaanusi;

O B okne Konconupanus (puc. 2) ycraHoute 3HaueHue @ynkuumn — CpenHee;

F

KoHconmgauma

T |

DyHKLMA:
CpenHee

Coblnka:

CNKCoK. AWanazoHoe:

=]

'NaHHEIE ANA KoHConMaaw ' | 5053 5T513

'AaHHbie AnA KoHConMaaw ' SAS3SF513
[aHHEIE ANA KoHCONMAaWAM' | SHE3: 8M513
[laHHEIE ANA KoHCONMAawM' 1 $083: 47413

- AobaeuTe

- YaanuTe

7
|| 3Ha4eHMA nesoro cronbua

Mnone30BaTh B KE4eCTBE MMEH

[¥] noanmo sepxHeii cTporku

[¥]iCoanasaTh cBAZM C MCKOAHBIMK AEHHEMA;

[ 0K ] I 3aKpLITE

Puc. 2 Jluanozosoe oxno Konconuoauus

O mnepeiiaure B cTpoky Cebliika, 3aTeM BblAenUTe Ha JMcTe /laHHbIE A8 KOHCOJIMIALMU
BCIO 0071acTh 1 TabmuUIIBl, BKITIOYAs 3aT0JIOBKHU TaOIHIIBI (HO He Hazsanue mabauysl). HaKMUTE KHOMKY
Jo6aBuTh. 3aTeM BbIAEIUTE TAONHIy 2 U CHOBA HakmuTe KHOMKY Jlo6aBuThL. 3aTem Tadmuiy 3 -
Ho6aButh. YcranoButre ¢uaxkun B okHax Ilogmucu BepxHeld cTpoku, 3HAueHHe BepXHEro
€T0J1011a, YTOOBI MCTIOIH30BATh MOAMUCH TAaOIUI] B KaUeCTBE MOANUCEH K HOBOM KOHCOMUANPOBAHHOU
tabnuie. [locraBpTe draxokx B okHe Co31aBaTh CBA3M € MCXOJAHBIMHU JAHHBIMH ISl TOTO, YTOOBI
a000e M3MEHEHHE B HUCXOAHBIX TaOauIaXx TMPUBOAWIO K aBTOMAaTHYECKOMY Mepecuéry B
KoHconuaupoBaHHoi Tabmuie. Haxmute OK;
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O OOparure BHUMaHHE Ha KHONKM CBOpPAUYMBAHMS U Pa3BOPAYUBAHUSI CTPYKTYpPbI, KOTOpHIE

MOABIJINCH CJIEBA OT TAOJIUIIBI.

O Hactpotite

MMpEaACTaBJICHUC

KOHCOJIUAMPOBAHHON TaOIuIE.
YcranoBure Yucnosou ¢hopmam ¢ OAHAM 3HAKOM TOCIIe 3ansaToi. (manens ['yiapHas - Yucio)

YHCJIOBBIX

JaHHBIX

O Ilpumenute mapameTpbl (opMaTHpoOBaHUS K Tabiuue (YCTaHOBUTE TPAHULIBI TAOJIMIIbI,

odopmuTe manky) (puc. 3).

[1]2]

1
[+] [5
[+] |9
[+] [13
[+] [17
[+] |21
+| |25
[+] [29
[+] [33
[+] |37
[+ |41

ITocTporite

A B C D E B G
E
= n s
g - 2 g z =
E o T =
= @ =] E = z
= Ly = = g
= = = g &
4
=
Arxumosa 43 47 47 47 4.6
AHUCUMOB 4.0 5.0 4.0 4.0 4.3
Banaes 3.0 43 47 3.3 3.8
Bopeer 2.7 3.0 2.0 3.0 2,7
BopkyT 4.0 5.0 3.0 4.7 4.2
BopoHoea 43 37 4.0 3.7 3,9
Bopowwunoe 4.0 50 4.0 4.0 43
MeaHoB 3.3 4.3 4.0 4.0 3.5
Monoe 4.0 .0 4.7 4.7 4,6
Wepbakoea 4.3 4.0 4.0 43 4.2
Puc. 3 Konconuouposannas mabauya
3ananue 14
110 CpeaAHUM 6aJIJIaM CTYACHTOB 3a

KOHCOJIMIUPOBAHHOM TaOIUIIBI.
CoxpaHuTe pe3ysIbTaThl MPOJICITAHHON padOTHI B CBOSH TarKe
Bremmonnenue mpoekra: «[loaroroBka otueta «IlokazaTenu BBITyCKa MOJIOYHON MPOTYKITHUI

cpeacrBamu MS Excel»

KPyTOBYIO  JHarpammy

CECCUIo

HpOBGIII/ITC KOHCOJIMJAIIUIO JaHHBIX ImoKa3aTelei BBIITYCKa MOJIOYHOM NpoaAyKIHuKU 3a

HECKOJBKO JIET B OHOM TaOIuUIIE.
1. Co3spaitte HOBBIN gokyMeHT Excel Momounsiit komOunar. Ha nucre 1 cosmaiite Tabnuiry

Brinmyck monounoit npoaykuuu 3a 2006 rox (B iurpax) (puc. 1).

A | B | C | D | E | F =
1 Beinyck monovHoi npoaykuu 3a 2006 rog
Z |HAHHMeHOBAHHE 1kB 2 KB ke 4 ke "Tﬂr;oﬂ:m Ha CyMuy
3 |cMmeTaHa 200 500 340 320
4 [Mmonoko 700 GO0 G000 900
5 |kedmp Q00 370 7580 7a0
GO L =T 300 250 540 4580
7 |pAmeHkas 200 BO0 B0 BE0
=]

Puc. 1. Boinycx monounou npooykyuu 3a 2006 200

2. Ha mucre 2 cosnaiite Beimyck mosounor mpoxaykiuu 3a 2007 rox (puc. 2.). Tak kak
3aroJIOBKU CTOJIOIOB M CTPOK OOBEAMHSIEMBIX TaOMHI] JODKHBI MOJHOCTHIO COBMNAAaTh, TO JIydIle
CKOIUPOBATh CTPYKTYpPY TaOJIMIIBI C MEPBOTO JIMCTA HAa BTOPOM JIUCT M 3alOJIHUTH ATy CTPYKTYPY

HOBBIMH NJAaHHBIMH.
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4 | 8 | ¢ | © | € | ® | =&
1 Boinyck Mono4Hoid npoaykumi 3a 2007 rop
2 |HAMWMeHoBaHHe 1kKB 2 KB IkB 4 ke “T':;‘;:i'ﬂ Ha CyMuy
3 |cMmeTaHa 450 GO0 450 500
4 |mMonoko a0 740 900 900
5 |kedup 1000 550 Q00 BA0
& |CNUEKMW 400 250 Fa0 570
7 |pAeHka aE0 570 400 700
=

Puc. 2. Buinyck monounou npooykyuu 3a 2007 200
3. Ha nucre 3 coznaiire «IIpaiic-1ucT NpoayKuUUu MOJIOYHOTO KoMOUHATa» (puc. 3.).

: | B | C |

! Mpaic-nucr

2 |nanmenopanne| UeH 321 neH

AHTp eNeHHLA

3 |CMeTaHa 75 oyE.
4 |Monoko 15 T
5 [kedwp 17 s
6 |CNHEEM o7 45
7 |paxeHks 50 ovb.

Puc. 3. Ilpaiic-nucm npooykyuu Moi04Ho20 KomouHama

4. Tlpu nomomu ¢ynkuuu Cymm nocuurtaiite cTpoku HToro 3a roa uis Kakaoro BHUAa
NpoayKuuu Ha 1 u 2 aucTax.

5. Hcnonw3ys gaHHbIe Npaiic-nucTa nojacuyuraire ctonden Ha cymmy B o6enx tabnunax. s
ATOr0 YCTAaHOBUTE KYpCOB B MYCTYIO siueiiky cronidna Ha cymmy, coznaiire popmyny = Utoro 3a roxg *
Ilena 3a 1 jutp. Hampumep, nns sueriku G3 mepBoil TaOmuIBl HYXXKHO BBECTH QopMyly =
F3*JTuct3.B3. (¢popmyna esooumcs npu nomowu mwiwiu) I'oToByto GopMynay MOXKHO CKOIMHPOBATH
JUISL OCTABIINXCS CTPOK TAOJIMIIBI.

6. Ha nucre 4 nocuutaiite CpenHue nokasarenu Bbllycka npoaykiuu 3a 2006-2007 roasl.
Jl1s yero npoBeaAUTE KOHCOIUAALNIO JAHHBIX MEPBbIX ABYX TaOJHII.

7. W3menute KoaMuecTBO Bbllycka moisioka B 1 kBaptane 2006 rona Ha 0. [IpoBepbTe, Kak
WU3MEHWINCH pacu€Thl B UTOTOBOI Tabnule.

8. TloctpoiiTe THCTOrpaMMy W KPYroBYH AMarpaMMbl MO WTOroBOW Tabnuie. BcraBpTe
Ha3BaHME B 00JIaCTh IMarpaMMsl, JereH1y. B rucrorpaMmme moAnumuTe OCM KOOPAUHAT.

9. CpnaiiTe oTUeT O MPOJEIAHHON pabOTe MPETOAaBATENIO.

I[IpumepHbIe TeCTOBbIE BONPOCHI MO JUCHUIIMHE
Dopmupyemvie komnemenyuu — OK 02; IIK 1.3; 11K 3.4.

1. Kakue 3 TeXHMUYECKHMX JOCTMIKEHMSI COCTaBIISIIOT OCHOBY coBpeMeHHbIX WMT? Beimummure
COOTBETCTBYIOILIME HOMEpA!
1. cpencTBa HaKOIIEHUSI UHPOPMALUU
. BO3MOXXHOCTh aBTOMaTHU3UPOBAaHHOH 00paboTku nHpopmarmu ¢ nomoripio [TK
. Pa3BUTHUE CPEICTB CBSI3U
. Pa3BHUTHE CPECTB MEPEABUKECHUS
. Pa3BHUTHE JIOKAIBHBIX ceTei
. pa3BUTHE II100aTBHBIX CeTeH

N N R W N

. Pa3BUTUC IMUINYIIUX MAIIIMHOK
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8. pa3BUTHE MUKPOIPOLIECCOPHON TEXHUKH
9. pa3BHUTHE CPEICTB YIIPABICHHS B PA3IMYHBIX chepax IPOU3BOJICTBA U OOIIECTBEHHOMN KU3HU
2. Omnpenenure crpareruto BHeApeHus: UKT:
[TpoBecTu OKaTbHYIO MOACPHU3ALINIO METOIOB PA0OTHI + paclpeneanTh GyHKIUNA MEXITY
TeXHUYECKUMH pPAaOOTHHKAMU (OTepaTopaMu) U CIICUAINCTAMU + HadaTh Pa3BUTHE
KOMMYHUKaIWM
3. Hasosure 310 cBoiictBo UT: « ... - 310 pabota B auanoroBom pexume ¢ [TK».
4. PexxuM oOpaOOTKM [aHHBIX, NPU KOTOPOM JIAaHHBIE HAKAIJIMBAIOTCS HAa BHEIIHEM HOCUTEIE,
Ha3bIBAETCS:
PEXUM peaibHOTO BPEMEHU
1. pexuM paszzaencHusi BO BpEMEHHU
2. TaKETHBIN pexuM
5. CHUMIIEKCHBIM METOAO0M Nepeau HH(OPMALIUK Ha3bIBAIOT
1. MeTon mepenadu WK MpuéMa JaHHBIX TOJIBKO B OHOM HampaBIECHUN
2. MeToj IoINepeMeHHOH nepenavyn u npuémMa nHpopMaluu
3. MeToJ OJJHOBpEMEHHOM nepenayu u npuéma nadopmanuu
6. TekcToBBI pelakTop - mporpamma, npeaHa3HaueHHas JJIs. . .
1. co3maHus, perakTUpoBaHUs U (HOPMATUPOBAHUS TEKCTOBOW MH(pOpMaLINU;
2. paboThl ¢ U300paKEHUSIMHU B IPOLECCE CO3JaHUS UTPOBBIX MMPOTPAMM;
3. ympasnenue pecypcamu 1K npu coznpanum J0KyMEHTOB;
4. aBTOMaTHYECKOIO NEPEBOJa C CUMBOJIbHBIX A3BIKOB B MAITMHHbBIE KOJIbI;.

7. Bpsany "cumBoin" - ... - "crpoka" - "(hparMeHT TeKcTa" MPOIyIIEHO:
1. "cnoso";
2. "a03anm";

3. "crtpanuma";
4. "tekct".
8. K umcmy oCHOBHBIX (YHKIIUH TEKCTOBOTO PEAAKTOPA OTHOCSTCS:
1. xomupoBaHHe, IepeMeIIeHIe, YHUITOXKEHUE U COPTHPOBKA (PparMeHTOB TEKCTA;
2. co3gaHMe, pelakKTHPOBAHHUE, COXPAHEHUE U NeYaTh TEKCTOB;
3. crporoe cobioieHrne NpaBoNrCaHMs;
4. aBTOoMaTHuecKas 00paboTka MH(OpPMAIMH, TIPEACTABICHHON B TEKCTOBBIX (paiiiax.
9. Kypcop - aT0
1. ycTpoiicTBO BBO/A TEKCTOBOM MH(OpPMALINY;
2. KJIaBuIIa Ha KJIABUATYpE;
3. HaWMEHBIIHNH JIEMEHT OTOOPAKECHHS Ha dKpaHE;
4. MeTKka Ha 3KpaHE€ MOHMTOpA, YyKa3blBarollas IO3ULHMI0, B KOTOpPOW OyAeT oToOpakeH
BBOJUMBIN C KJIaBHATYPBHI.
10. IIpu HaOope TekcTa OJJHO CIOBO OT APYTOrO OTAENIAETCS:
1. ToukoOi;
2. mpobenom;
3. 3amndgroii;
4. IOBOETOYHEM.
11. C momo11pt0 KOMITbIOTEPA TEKCTOBYIO HHGOPMAIIUIO MOKHO:
1. XpaHuTh, noxy4ath U 00pabaThIBaTh:
2. TOJIbKO XPaHUTh;
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3. TOJBKO MONy4YarTh;
12. PegakTupoBaHue TEKCTa MPEICTABIISET COOOIL:
1. mpouecc BHECEHMSI U3MEHEHUH B NUMEIOIIUICS TEKCT;
2. mpouenypy COXpaHEHMs TEKCTa Ha IUCKE B BHJIE€ TEKCTOBOTO (aiina;
3. mporuecc nepeaayu TeKCTOBOM MH(POPMAIUH 110 KOMIIBIOTEPHOH CETH;
4. mpouenypy CUMTBIBAHMS C BHEIIHETO 3allOMUHAIOLIETO YCTPOWCTBA paHEE CO3AAHHOTO
TEKCTA.
13. Kakas onepanus He IPUMEHSETCS JUIsl pEAAKTUPOBAHUS TEKCTa:
1. meuarth TEKCTa,
2. ylnaleHue B TEKCTe HEBEPHO HAOpaHHOI'O CUMBOJIA;
3. BCTaBKa MPOIYIIEHHOI0 CUMBOJIA;
4. 3aMeHa HeBEPHO HAOPAHHOT'O CUMBOJIA;
14. IIponerypa aBTOMaTH4ECKOro (JOPMATUPOBAHHS TEKCTA MTPEYyCMaTPUBACT:
1. 3amumck Tekcra B Oydep;
2. ynajcHHE TEKCTa;
3. OTMeHy mpeablayLIEi ONepalny, COBEPIICHHON Hall TEKCTOM;
4. aBTOMaTHYECKOE PACIIOJIOKEHHUE TEKCTa B COOTBETCTBHUHU C ONpPEeIEHHBIMU MTPaBUIaMHU.
15. B TeKCTOBOM peakToOpe MpH 3aJlaHUHU TapaMeTPOB CTPAHMIIBI YCTAHABINBAIOTCS:
1. T'apnutypa, pazmep, HauepTaHUE;
2. OrcTyn, UHTEpBAI;
3. Tons, opuenranus; 4. Ctuib, mabdIoH.
16. KonnpoBanue TEKCTOBOrO (pparMeHTa B TEKCTOBOM pEIAaKTOpe NpeayCcMaTpuBaeT B MEPBYIO
ouepeib:
1. yka3aHWe MO3WIUH, HAYWHAS C KOTOPOH TOJHKEH KOTIMPOBATHCS OOBEKT;
2. BBIJENIEHHE KOMHUPYEMOTro (pparMeHTa;
3. BBIOOP COOTBETCTBYIOIIETO MyHKTa MEHIO;
4. OTKpBITHE HOBOT'O TEKCTOBOI'O OKHA.
17. ITouck cnoBa B TEKCTE 110 3alaHHOMY 00pas3Ily SIBJISETCS MPOLECCOM:
1. oOpaboTku uHpOpMaLUy;
2. xpaHeHus uHpopmauu;
3. mepenaun uHGoOpManuu; 4. YHHUTONKEHHE HHPOPMALIUH.
18. 3akoHUUTE TIPEAJIOKEHUE:
«IlepepaboTka nHpopMaMy Ha 6a3ze KOMIBIOTEPHBIX BBIYUCIUTENBHBIX CUCTEM HAa3bIBAeTCS
»
19. YnopsaounTe 3Tamsl pa3BUTHS HOBBIX MH(POPMAIIMOHHBIX TEXHOJIOTHM:
1. «Bocxon Hapexm»
2. «KotnoBuHa pazodyapoBaHUI»
3. «IlnaTo mpoayKTUBHOCTI»
4. «IIuk 3aBBIIIEHHBIX OKUIAHUID)
5. «IlogbéM KU3HECTOMKOCTH
20. 13 ciicka TexHoorui BeiOepuTe NHPOPMalMOHHbIE TEXHOJIOTHH:
1. mpoM3BOACTBO KOPOBBETO MOJIOKA.
2. TOJArOTOBKA MOYBHI K IIOCEBY SIPOBBIX.
3. mouck mH(OPMAINH O 3aIM4acTIX Ha TPY30BUKH
4.

MIOATOTOBKA TPYOBOT'O AOT0BOpa
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5. 3aouHOe 00yueHHE SKOHOMHCTOB
2]1.Kakne 3 TeXHMUYECKHMX JOCTHKEHUS  COCTaBISIOT OCHOBY coBpeMeHHbIX WMT? Beimummure
COOTBETCTBYIOIIIUE HOMEpA!
1. cpexncTBa HaKOIUICHUST HH(POPMAITUT
BO3MOXKHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu nHpopMaruu ¢ nomoiisio 1K
pa3BUTHUE CPEICTB CBI3U
pa3sBUTHE CPEJCTB MEPEIBIKEHUS
pa3BUTHE JIOKAIbHBIX ceTel
pa3BUTHE TTI00ATBHBIX ceTel
pasBUTHE NUIIYIUX MAlIMHOK
pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU

0o NN kWD

pa3BUTHE CPENCTB YIPaBICHHUS B Pas3IMUYHBIX cdepax MPOU3BOJACTBA M OOIIECTBEHHOM
KU3ZHU
22. Onpenenure crpareruto BHeaApeHus: UKT:
[IpoBecTu NOKaNBHYIO MOJEPHU3ALNIO METOA0B Pa0OTHI + paclpeneanuTb QYHKIIMU MEXIY
TEXHUYECKUMHU pabOTHUKaMHU (OIepaTopaMu) U CIeHMaINCTaMH + HayaTh pa3BUTHE
KOMMYHUKAaIUN
23. Hazoswure 310 cBoiictBo UT: « ... - 310 pabota B nuanoroBom pexume ¢ ITK».
24. PexxuMm 0OpabOTKM [AHHBIX, MPU KOTOPOM JIaHHBIE HAKAIUIMBAIOTCA HA BHEIIHEM HOCHUTEIE,
Ha3bIBACTCS:
1. pexum peasbHOrO BpEMEHU
2. PEXUM pa3eieHUs] BO BpEMEHU
3. TIaKeTHBIA PEXUM
25. CUMIUIEKCHBIM METOIOM Mepeiady HH(POpMaluY Ha3bIBAIOT
1. meron mepenaun wiM NpuéMa JaHHBIX TOJIBKO B OJHOM HalpaBIECHUHU
2. MeToJ monepeMeHHON nepeaaun u npuéma nHpopMaluu
3. MeToj OJHOBPEMEHHOU mepenauu U nmpuéMa HHPOpMaIHH
26. IlepeuncnuTe OCHOBHBIE XapaKTEPUCTUKH KOMITBIOTEPHBIX CETEH.
27. OcHOBHasi 0COOEHHOCTh KOMIIBIOTEPHBIX BUPYCOB 3aKIIFOYAETCS:
1. B BO3MOXHOCTH UX CaMOIIPOU3BOJILHOTO BHEJPEHUS B Pa3INUHbIe O0BEKTHI ONEPALMOHHOM
CHCTEMBl U CHOCOOHOCTh CO3/1aBaTh CBOM JyOJIMKaTel; 2. B HEU3MEHHOH CTpYyKType
MIPOrpaMMHOTO KOJia §
3. B U3MEHSIOLIEHCS CTPYKTYpE NPOrpaMMHOTO KOJa;
4. B HaNW4YUU OTIIMYUTENBHBIX IPU3HAKOB
28. Bupycel, Haxoismuecs B MaMsITH U SBIAIOMIMECS  AKTUBHBIMU BIUIOTH IO BBIKIIIOUEHUS
KOMIIBIOTEPA UJIH NE€pPE3arpy3Ku ONEPalliOHHON CUCTEMBI SIBIISIFOTCS:
1. crenc-Bupycamus;
2. pE3UICHTHBIMU;
3. monumMop(UK-BUPYCAMU;
4. onepaTUBHBIMHU
29. Jlnst 60pbOBI ¢ BUPYCAMU HCTIONB3YIOTCS:
IIPOrpaMMHBIE CPE/ICTBA;
anmnapaTrHble CPe/ICTBA;
IIPOrpaMMHBIE U alllapaTHO-IIPOIrPaMMHBIE CPECTBA;

AW N~

TCXHHUYCCKUC CPCACTBA
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30. ObHapyxeHue U3MEHEHUH, BAKIIMHUPOBAHKE ITPOrpaMM, UCIIOIb30BAHUE PE3UICHTHBIX CTOPOKEH,
CKaHHPOBAHUE, IBPUCTUYECKHI1 aHaTIN3 SBISIOTCS:
1. Meronamu OOHapyKEHHUSI BUPYCOB;
2. MeTojaMu yIaJieHHs BUPYCOB;
3. mMeronamu MoaM(UKAIIUK BUPYCOB; 4. METOJaMHU CUCTEMaTU3allil BUPYCOB
31. Bupyc umeer cieayrone Mo Iyiu:
1. Momaynb MacCUpOBaHUs, MOIYJb MOIU(DUKALINHN;
2. MOAynb pa3MHOKEHUS, MOJyJIb MOIU(DUKAIINH;
3. MOAynb BHEAPEHHS, MOYJIb CICKEHUS, MOIYJIb BBITOJTHEHHUS BPEIUTEILCKUX HCTBU; 4.
MOJTyJTb 3apaXKEeHHUs, MOAYJIb MAaCKUPOBAHHS, MOYJIb BBITIOJTHEHUS BPEAUTEIbCKUX JICHCTBHIA
32. TenrekoOMMyHHKaIUA — 3TO. ..
1. oOuieHre Mexay JIIOAbMU Yepe3 TeIeBU3NOHHBIE MOCTHI;
2. olmeHue Mexy JIOAbMHU Yepe3 TelneOHHYIO CETh;
3. o0meH uHpoOpMaIeil Ha pacCTOSHUU C TIOMOIIBbIO TIOUYTOBOM CBSI3H;
4. TeXHUYECKHE Cpe/CTBA Meperay nHPopMaluu.
33. KoMIbloTepHBIE TEIIEKOMMYHHUKALUH 3TO. ..
1. coenuHeHHE HECKOJIBKHUX KOMITBIOTEPOB B €IUHYIO CETh;
2. mepeHeceHre MHPOPMAIUH C OJHOTO KOMIBIOTEPA HA APYTOM ¢ TOMOIIBIO AUCKET;
3. IMCTaHIIMOHHAS Tepenavya JaHHBIX C OJTHOTO KOMITbIOTEpa Ha IPYTOWH;
4. oOmeH nH(popManel MKy MOJIb30BATEISIMHA O COCTOSHUH PAOOTHl KOMITBIOTEPA;
34. CepBep — 3T0. ..
1. cereBas mporpaMma, KOTOpasi BEJET JUAJIOT OJHOTO IOJIb30BATENS C JPYTUM;
2. MOUIHBIM KOMIBIOTEP, K KOTOPOMY MOJKIIOYAIOTCS OCTAJIbHBIE KOMITBIOTEPHI;
3. KOMIIBIOTEP OTAEIBHO B3SATOTO MOJIB30BATENS, MOIKIIOYEHHBIN B OOIIYIO CETh;
4. . cra”mapt, onpeaensomuil GopMy MpeAcTaBICHUS U CIIOCO0 MEePEChUTKH COOOIICHNUS.
35. Moaem — oT0. ..
1. MOIIHBIA KOMIBIOTEP, K KOTOPOMY IMOJKITIOYAIOTCSI OCTAIbHBIC KOMITBIOTEPHI;
2. yCTpOWMCTBO, mpeoOpa3yromiee IupPOBbIE CUTHATIBI KOMITHIOTEPA B aHAJIOTOBBIN ITU(POBOI
CUTHaJ 1 00paTHO;
3. mporpamMma, C TIOMOIIBIO KOTOPOW OCYIIECTBISETCS AHANOT MEXIY HECKOIbKUMHU
KOMITBIOTEPAMH;
4. mepconanbHas DBM, ucnonszyemas A5 MOIY4YEHHUS M OTIIPABKU KOPPECTIOHACHIIUH.
36. CxopocTh niepeayu JaHHBIX — 3TO. ..
1. kommuecTBO MH(OpPMALINU, TIEpEeTABAEMON B OJHY CEKYHIY;
2. KonuuecTBO OalT MH(OpMAIH, IepelaBaeMbIX 33 OJIHY MUHYTY;
3. Komu4ecTBO OalT wH(MOpMAaIUHU, TEpeAaHHBIX C OJHOTO KOMITbIOTEpA Ha Jpyrou; 4.
KOJIMYECTBO OUT HH(OpMAIINH, TIepelaBaeMOil uepe3 MOJIEM B €IMHUILY BpEMEHH.
37. Anpecauus — 370...
1. cmoco6 unentudukanuu abOHEHTOB B CETH,
2. ajapec cepBepa;
3. TOYTOBBIH aJpec MOIb30BATEINS CETH;
4. xommvecTBO 00, MepeckIaeMoil HH(OPMAIMH BAaIIUM MOJEMOM.
38. JlokasibHblE KOMIIBIOTEPHBIE CETH — 3TO. ..
1. ceTrb, K KOTOPOI MOJKIIOUEHBI BCE KOMITBIOTEPHI BAIIETO TOPOA;
2. ceTh, K KOTOPOH MOJKITIOYEHBI BCE KOMIIBIOTEPHI Balllel CTPaHBI;
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3.

CCTh, K KOTOpOfI MOAKIIFOYCHBI KOMIIBKOTCPBI BAICTO O(bnca, KaOuHeTa I/IH(I)OpMaTI/IKI/I NI

OJHOT'O 3/TaHUS;

4.

CCTh, K KOTOpOfI MOAKIIFOYCHBI BCC KOMITBIOTCPHI.

39. CereBoit aganTep — 3T0...

1.

criequalibHagd  mporpamma, 4Yepe3 KOTOPYHO  OCYHICCTBIACTCA  CBA3b  HCCKOJIBKUX

KOMITBIOTEPOB;

2.

CHeNHaTbHOE amllapaTHOe CPeACTBO Ui 3()(PEKTUBHOTO B3aWMOJICHCTBHS MEPCOHAIBHBIX

KOMIIBIOTCPOB CECTH,

3.
4.

creruaibHas CUCTeMa YIpaBJIEeHUS! CETEBBIMU pecypcaMu OOIIEero 10CTYyIIa;
cuctemMa ooMeHa nHpopMalrel MexXTy pa3TMYHbBIMU KOMITbIOTEpaMHU.

40. CeTeBbl€ YEPBHU ITO - ...

1. mporpaMMmsl, pacipOCTPaHSIOUINECS TOJBKO MPH MOMOIIY 3JIEKTPOHHHOM MOYTHI uepe3
HHurepHer;
2. mporpaMmsl, KOTOpbI€ HE U3MEHSIOT (ailiibl Ha JUCKaX, a PACIPOCTPAHSIIOTCS B

KOMITBIOTEPHOW CETH, IPOHUKAIOT B ONIEPALIUOHHYIO CUCTEMY KOMIIBIOTEPA, HAXOIAT aapeca
JPYTUX KOMIIBIOTEPOB WM II0JIb30BATENIEN U PaCChUIAIOT 110 3TUM aipecaM CBOM KOIuy; 3.
BPEJIOHOCHBIE ITPOrpaMMBbl, 1€HCTBUS KOTOPBIX 3aKIF0YAETCs B CO31aHUU cOOEB PU MUTaHUU
KOMIIBIOTEPA OT 3J1. CETH;
4. mporpaMMbl, KOTOpble U3MEHSIOT (Dailbl Ha JUCKaX, M PACHPOCTPAHIIOTCS B Mpeaenax
KOMIIBIOTEpA.
41. IIporpamma - KOMITBIOTEPHBIM BHpPYC, BCTpauBaeMasi B IPOrPaMMHBIN KOMIUIEKC M Oe3BpeaHas J10
HACTYIUICHUsI ONPEAEIEHHOr0 COOBITHUS, I10CIIE KOTOPOro PEATU3yeTCs €€ MEXaHU3M ...

1.

A

(TPOSHCKHI KOHB)
Jjoruyeckas oomoa
IporpaMma-MyTaHT
BHpPYyC-HEBUINMKA
CTeJIC-BUPYC

42. Tun xomnsrotepHoit cetu LAN - ato CeThb

W N =

4.

JIOKaJIbHAs
riodanbLHas
TOpOJICKas
OecnpoBoHAs

43. TTapameTpom, IO KOTOPOMY HeJb3s KJIacCU(UIIMPOBATh KOMIIbIOTEPHbIE BUPYCHI SBIISETCS:

l.
2.
3.
4.

00BEM NpOrpamMmbl

CTETeHb OAaCHOCTHU

cpena oOuTaHus

crioco0 3apaxkeHus cpeapl oontanus 44. KOJIOHTUTYI MOXKET COEPKATh ...

1. ®UO aBTOpa TOKYMEHTa

2. naTy co3/aHus JOKYMEHTa

3. 1r000i#1 TEKCT

4. Ha3BaHME JOKyMEHTa

45. Pa3nnyaroT aHTUBMPYCHBIE IPOTPaMMBbl

1. ¢unbTpsl

2. J1eTeKkTopsl uiu daru

3. peBU30pHI
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4. perumKaTopsl

1. cpene obutanus

. [Ipu knaccudukanum mo

2. ACCTPYKTHBHBIM BO3MOXHOCTAM

3. 0COOEHHOCTSM aNropuTMa

47.
0) TXT;
B) MPI;
r) JPEG;
1) BMP;
48.
1. cepsep
CETEeBOM azanTep
3. KJIMEHT

4. HYyIb-MOAEM

HCIIOJIb3YCMBIC ITPOrpaMMbI HA3BIBACTCA:

(haiIoBBIM

1
2. cepBep 0a3 qaHHBIX
3

HPUHT-CEPBEP

apXUBHBIN
GaitioBbIM

1
2
3. cepBep 0a3 1aHHBIX
4

IOYTOBBIN

4. TIOYTOBBINA

4. cioco0y 3apakeHus

KOMHBI-OTep CCTH, HpC,Z[OCTaBJ'IHIOH_II/Iﬁ CBOHU pPCCYPChI HA3bIBACTCA:

. HE cymecTByromuii TuII cepBepa B MEPAPXUIECKOM CETH:

BBLACIAKOTCA CTCIIC-BUPYCHL

W3 npennoxxennoro crmcka rpadpuueckumu hopmaramu seistores: a) TIFF;

. CepBep, Ha KOTOPOM HAaxOJATCSI COBMECTHO oOpaOaTwiBaeMmble (ailibl Wi (M) COBMECTHO

Kputepun n mxajia oneHuBanus (YCTHBIH ONpoc)

Onenka

«OTJIHYIHO»

«X0pouo»

«YAOBJIECTBOPUTECIBHO»

«HEYAOBJETBOPUTEJIbHO»

Tema packpsiTa B
IMOJIHOM 00BeEME,
BBICKA3bIBAHUS
CBsI3aHHBIE U
JIOTUYHEBIE,
HCII0Ib30BaHa
Hay4Has JIEKCHKa,
MIPUBEICHBI IPUMEPHI.
OTBeTHI JaHbI B
IIOJIHOM 00BEME.

Tema packpsiTa HE B
IOJIHOM 00BeME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHbBIC U
JIOTUYHBIE,
HCIOJIb30BaHA
Hay4Has JeKCHKa,
MIPUBECHBI
npuMepbl. OTBETHI
Ha BOIIPOCHI JIaHbI HE
B TIOJTHOM O0BEMe.

Tema packpriTa
HE/I0CTaTOYHO,
BBbICKa3bIBaHUS
HECBSI3aHHbIE U
HenornuHele. Hayunas
JIEKCHKa He
UCII0JIb30BaHa, HE
IIPUBE/IEHBI IPUMEDHI.
OTBeTHI Ha BONIPOCHI
3aBUCSAT OT IIOMOLIH CO
CTOPOHBI MIPENOAABATENS.

Tema He packpsITa.
Jlornka U3I0KEeHNS,
IIPUMEPBI, BEIBOJIBI U
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

Kpurepun n mkaJa oneHuBanus (10Kjaaabl/pegeparn)

Ounenka

Kpurepun onenkn nokiaana/pedepara
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«OTJIMYHO» 1. Cobmonienue GpopMabHBIX TpeOoBaHUH K pedepaty
2. I'pamoOTHOE U MOJIHOE PACKPBITUE TEMBI;
3. CamocTosTenbHOCTh B paboTe HaJ pedepaTom
(ucnonp3zoBaHue pedepatoB U3 ceTy MHTepHET 3anpeniaercs).
4. YMenune pabotath ¢ yueOHOU, TpodecCHoHATbHON
JUTEPaTypoil.
5. YMenne paboTath ¢ MEPUOAUIECKON JTUTEPATYPOH.
6. Vmenne 0600111aTh, 1e1aTh BEIBOIEL.
7. Ymenne opopmisiTe OubHorpaduueckue CIucok K pedepary
B cooTBeTcTBUE ¢ TpeboBanusmu 'OCT P 7.1.- 2003
«bubnuorpaduueckas 3anuck. bubanorpagpuueckoe onucaxue.
OO6mue TpeboBaHUs U IpaBUiIa COCTABIICHUS.
8. Cobnronenue TpeboBanuii Kk ohopmieHuto pedepara.
9.YMeHue KpaTKo H3JI0KUTh OCHOBHBIE IOJIOKEHMS pedepaTa mpu
€ro 3aIuTe.
10. MnmrocTparus 3amuThl pedepara npe3eHTanuei.
«XOpouI0» 1. Cobmoienue popMabHBIX TpeOoBaHU K pedepaTy
2. I'pamOTHOE U MOJIHOE PACKPBITUE TEMBI;
3. CamocrosiTenbHOCTh B paboTe HaJ pedepaTom
(ucnonp3zoBaHue pedepatoB U3 cety MHTepHET 3anpeniaercs).
4. YMmenue paborath ¢ yueOHOI, mpodeccroHalbHON
JUTEPaTypoil.
5. YMmenue paboTaTh ¢ IEPUOJUUECKON JTUTEPATYPOHA.
6. He mmosiHO 0000111€H U cliead BBIBO.
7. He touno opopmiien 6ubanorpaguueckuii Cucok K

pedepaty B coorBercTBHE ¢ TpeboBanusmu [[OCT P 7.1.- 2003
«bubnmorpaduyeckas 3anuck. bubanorpaduyeckoe onrcaHue.
OO6mmue TpeboBaHMs U MTPaBUIIa COCTABICHUS.

8. He nonno cobmionens! TpedoBanus kK ohopmiieHuto pedepara.
9. He 1eTko chopMUpOBaHbI KPATKHE OCHOBHBIE TTOTOXKEHUS
pedepara mpu ero 3aiuTe.

10. UnmocTpanus 3amuThl pedeparta npe3eHTanue.

«YAOBJIETBOPUTEJIBHO»

1. Cobmronenue hopMalbHBIX TpeOoBaHUH K pedepaTy

2. ['pamoTHOE M TIOJIHOE PACKPBITHE TEMBI;

3. CamocrosiTenbHOCTb B paboTe HaJ pedepaToM
(ucrionb3oBaHue pedeparoB u3 cetu MHTEepHeT 3anperaercs).
4. He nonxo u3ydens! yuebHas1, mpodeccuoHanbHas
JauTeparTypa.

5. He nonHo n3ydena nepuoguueckas JIuTepaTypa.

6. He 0600111eHb! 1 He KOHKPETU3HUPOBAHbI BHIBOJIBI.

7. He touno odpopmien Gudarorpaduueckuii Ciucox K

pedepaty B coorBercTBHE ¢ TpeboBarusmu [[OCT P 7.1.- 2003
«bubnmorpaduyeckas 3anuck. bubanorpaduyeckoe onrcaHue.
OO6mmue TpeboBaHMs U MTPaBUIIa COCTABICHUS.

8. He coGmtonennsl TpeboBanus k opopMiieHHIo pedepara.
9. He yeTko chopmMupoBaHbl KpaTKHE OCHOBHBIE TOJIOKECHHSI
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pedepara pu ero 3amuTe.
10.  HMnmroctparus 3amuThl pedepara Mpe3eHTane OTCyTCTBYET

«Hey/0BJIETBOPUTEJBLHO» | Pedepar He mpecTaBieH M0 COOTBETCTBYIOIIUM KPUTEPUIM
OLICHUBAHHUS

Kpurepun u mxasna oneHuBaHus (BbINOJHEHNE MPAKTHYECKHUX 3aIaHU)

Onenka
«OTJIMYHO» «XOpOoIIo» «YAOBJIETBOPUTEJILHO» | «HEYI0BJETBOPUTEIbLHO)
[To pemenuro 3amaun | Ilo pewenuto| [lo pemennro 3amaum nas| 3agada HE pelieHa
JaH HpaBI/IHBHIﬂﬁ 3a1a4u JaH YaCTUIHBIA OTBCT, HE IIOJIHOCTBIO
OTBET U pa3BepHyThIil | PABUILHBIN CIleJIaH BBIBOJ
BBIBOJI OTBET, HO HC
c/eiiaH BBIBOJI

Kpurepun n mkaJa oneHuBanus (TeCTHpOBaHHe)

Yucs10 npaBUIbHBIX OTBETOB Ouenka
90-100% mpaBUIBHBIX OTBETOB O1neHKa «OTJIMYHOY
70-89% npaBUIIbHBIX OTBETOB O11eHKa «XOpOIIOY»
51-69% npaBUIIbHBIX OTBETOB OueHka «yJOBJIETBOPUTEIHHOY
Menee 50% npaBUIBHBIX OTBETOB OneHka «HeyA0BIETBOPUTEIBHO

7.4.2. KOMILJIEKT OIIEHOYHBIX CPEJACTB JJIsSI IPOMEXYTOYHOM ATTECTAIIAMA

IIpumepHbie Bonpochl K AU depeHuMPOBAHHOMY 3a4€Ty
Konmponupyemwvie komnemenyuu - OK 02; IIK 1.3; 11K 3.4.

1. Nupopmanuonnbie TexHosorun (UT) B npodeccroHATbHON JEATEIBHOCTH: COIEpIKaHUE
JUCLUIUIMHBL, 33]1a4M, CBA3b C ApyrUMH quciumuinHamu. UT: nonsTue, BUbl, Ha3HaYEHUE.
HopmartuBHo-1mipaBoBasi 6a3a HHPOpPMATUKN U UH(OPMATH3AIINH.

2. Komnbrortepubie cucrembl. MC, Bugesl, Haznauenue. Crpykrypa MHC: TtexHuueckoe,
nporpaMMHoe, HH(OPMallMOHHOE, OPraHM3allMOHHOE, IPAaBOBOE OOeCTIeueHHeE.

3. IIporpammuoe obGecneyenne IIK. CucremHoe mnporpamMMHoe o0ecnmeyeHHe: COCTaB,
Ha3zHa4YeHHE cUCTeMHBIX nporpamM. IlpukiagHoe nporpammHoe ob0ecnedeHue: MHTErpupoBaHHBIN
naker Microsoft Office: coctaB, Ha3HaueHWe O(HUCHBIX IPOrpaMM. HHTETPUPOBAHHBIX ITAKETOB.
O630p makeroB mnpukianaeix mporpamm (IIIIII) mo mnpodwumio cnenumansHocTH: "['amakThka",
"1C:byxranrepus" u apyrue.

4. OdopmieHne JOKYMeHTOB ¢ mNoMombi mnporpammsl Microsoft Word. IlpaBuna BBOja,
penaktupoBaHust U QopmarupoBaHus TekcTa. OOBEKTH (TEKCT, TaOnWIla, BHEAPEHHBIH OOBEKT) U
TUIOBBIE JIEMCTBUS HAJl HUMU.

0 CO3,I[aHI/IC JOKYMCEHTA C UCIIOJIb30BAHUEM 11a0JIOHOB.
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d Coznanue 3nexkTpoHHOM popmbl, madnona. O Co3gaHue HHTETPUPOBAHHOTO IOKYMEHTA.
5. O0OpaboTka [AaHHBIX CpeaCTBAMH JJIeKTPOHHBIX Tadaun Microsoft Excel. OOBekThI
AIIEKTPOHHOM TaOJIMIBI M TUTIOBBIE ICHCTBUS HaJl HUMU. THITBI JAHHBIX M OCOOCHHOCTH MX 00pabOTKH.
Co3znaHne KOMITBIOTEPHOM MOJICITH C IIOMOIIBIO AIIEKTPOHHBIX TAOJIHII.

a Permenwne 3aad ¢ ucnonb30BaHueM (yHKITHI.
O Opranu3anys 0a3bl JaHHBIX.
O Coznanue KoMIbIOTEpHON Monenu. Pemenue 3aau ¢ nucnons3oBanueM Haactpoek «Ilouck

pewenus», «Ilogbop mapamerpay.
6. ABTOMaTu3upoBaHHoe paldouee mecto (APM) cmeumasmcra B Microsoft Access. APM
cneuuanucra. Ctpykrypa APM: Texuuueckoe, nporpaMMHoe, HHPpOpMalmoHHOE 00ecrieyeHHe.
Cuctems! ynpasienus 6a3amu ganHbix (CYB/). Buast CYB/l, Ha3Hauenue, Bo3aMoxxHOCTU. CTPYKTYpa
pensiroHHbIX B/l, pesxumsbl paboTel: mpoekTrpoBanue b/, BBon/penakTupoBanue, 00paboTka, MOUCK
nH(pOpMAaLINH.

O Co3ganne ogHoTabauuHoi B/I.

O Co3ganne MmHOrotadanunoi bJI.
7. CoBpeMeHHble HH(POPMAIMOHHbIE TEXHOJOTMH B [OKYMEHTAIIHOHHOM o0ecreYyeHuH
ynpasiaenuss (JOY). Opranuzanus AeI0Onpou3BOACTBA U JOKYMEHTOOOOpPOTa C HUCIHOJIb30BAaHUEM
CPEACTB IEKTPOHHBIX KoOMMyHUKaui. DLI1: Ha3HaueHue, cpe/icTBa peaan3alni.

d MS Outlook. I[TmanupoBaHue nepcoHaNbHON aesrenbHOCTH. O CrusHHE JTOKYMEHTOB.
[{upkynsipHasi pacchlUTKa MHCEM.
8. Co3nanme npe3entauuii B Microsoft PowerPoint. Mactep npesenranuii Microsoft PowerPoint:
Ha3Ha4YeHHE, BOZMOKHOCTH. OOBEKTHI ANEKTPOHHON PE3EHTALUY U TUIIOBbIE IEHCTBUS HA/l HUMHU.
Hcnons3oBanue 3 GeKToB MyJIbTUMEINA U CPEACTB AaBTOMATU3AIIMHU TPU TOJITOTOBKE MPE3CHTAIIUH.

a Coznanue npe3eHTauu NpeAnpusTUs TOPrOBIIH.

d Coznanue MHTEPaKTUBHON MPE3EHTALMHU C UCIIOJIb30BAHUEM aHMMAallUU M THIIEPCChIIOK. 9.

Co3nanue nyoaukanuii B Microsoft Publisher. Mactep my6nukanuii Microsoft Publisher:
Ha3Ha4Y€HHEe, BO3MOKHOCTH, 0COOEHHOCTH UCIOIb30BaHUS B IPOQ. 1€ATEIbHOCTH.

a Coznanne myOIuKaIuu.
10. IIporpammHoe oGecnieyenue npogeccuoHaNbHOI AesATeabHOCTH. O030p HazHauenue,
BO3MO>KHOCTH.
11. Komnbrorepusie cetn (KC). JlokanbHble, rno0anbHble CETU: Ha3HaueHHUe, CTpyKTypa. CeTeBoe
obopynoBanue. CeteBbie MporpaMMHubIie cpenctBa. Ciryx0b1 UHTepHET. DIeKTpOHHAS ToYTa!
Ha3Ha4YCHHE, BO3MOKHOCTH, paboTa ¢ mouroil. Pabora B cpene Opaysepa Internet Explorer.
Hcnonb3oBanue MuTepHeTa /U1 Ioucka npodeccnonanbHoi napopmarmu. [IpuHimne: cereBoi
0€30MacHOCTH.
12. UndopManHoOHHO-CIPABOYHbIE CHCTEMbI: Ha3HAUEHUE, TEXHOJIOIUs noucka. CripaBouHbIe
npasoBble cucteMbl (CIIC): Ha3HaueHune, Bo3MokHOCTH, pbiHOK CIIC.

Kpurepun u mkajbl OHeHUBAHUSA NPOMeKYTOUHOH aTTecTanuu Hlkana
U KpuTepnu ouneHKHU (1 depeHIUPOBAHHBIN 3a4eT)

OTtiauyHo Xopomo YaosiaersopureabHo | HeynoBiaerBopureabHO

1. Matepuan usnoxes| 1. OtBet 1. Henonno nnmn l. Copnepxanue
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rpamMoTHO, B
ONPENCICHHON
JIOTUYECKOM
MOCJIEIOBATEILHOCTH,
MPAaBUJIBHO UCIIOJb3YETCS
TEPMUHOJIOTUS;

2. ITokazaHo ymeHue
WJUTFOCTPUPOBATH
TEOPETUYECKUE
MOJIOKEHUSI KOHKPETHBIMU
puUMepamMu, IPUMEHSITh
HX B HOBOW CUTyalluu;

3 IIpoaeMOHCTPUPOBAHO
YCBOCHHUE paHee
HN3YUYCHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
c(hOpMHUPOBAHHOCTH
YMEHHUH U 3HAHUK;

4. OTBeT MPO3BYyYa
CaMOCTOATENLHO, O€3
HaBOOAIIUX BOHpOCOB.

YIIOBJIETBOPSIET B
OCHOBHOM TpeOOBaHUAM
Ha OLICHKY «5», HO IIpU
3TOM MOXXET UMETh
CJIEAYIOUINE HEIOCTATKU:

2. B uznoxenun
JOTYIIEHbI HEOOIbIIHE
npoOenbl, He NCKA3UBIIUE
CoOJIep>KaHue OTBETA;

3. Jony1ieHsl OJIUH -
JIBa HEJI0YETa MPU
OCBEILIEHUU OCHOBHOTO
COJIep’KaHusl OTBETA,
UCTIpaBIIEHHBIE IO
3aMeUYaHHuIo
MpenoiaBaTeis.

HEMOCJIEJ0BATEIBHO
PaCKpBITO CO/IEpIKaHUE
MaTepuaia, Ho IOKa3aHo
oO1iee MOHUMaHKe
BOIIpOCa U
IIPOJEMOHCTPUPOBAHBI
YMEHHMSI, TOCTaTOUHBIE JUIsT
JaJIbHENIIET0 YCBOCHUS
MaTepuaia.

2. Nmenucey
3aTpyIHEHUS WIIN
JIOTTYIICHBI OLTHOKHU B
oTpe/ieIieHuH TIOHATHUH,
UCIOJIb30BaHUU
TEPMHUHOJIOTHH,
UCIIPaBIIEHHBIE MTOCIIE
HECKOJIBKUX HaBOJISIINX
BOIIPOCOB;

3. [Tpu Henomuom
3HAaHHUU TEOPETHUECKOTO
MaTepHala BbISBICHA
HEJIOCTaTOYHAsI
c(hOpPMHUPOBAHHOCTh

YMEHUH U 3HaAHUU.

MaTepHrajia HE PACKPLITO.

2. OmubKu B
OTIpEICIICHU Y TTOHSITHH,
HE MCII0JIb30BaAIaCh
TEPMHHOJIOTHSI B OTBETE.
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